AJIMAHUCTPATIMS
MYHHATUTAJTHHOTO OBPA3OBAHHS]
"BASAPHOCBI3CAHCKHIL PATIOH"

MOCTAHOBJUUEHMXE

3K3. Mo

p.1. Bazapurmi Crisran

06 yTBepKACHUH aAMHHACTPATHBHOIO periaMmenTa
10 DPeAOCTABJEHHAI0 My RMIUNAIBHOH yeayra «lIpenocraBienne
ApPXHBHEIX CIIPABOK, APXHRHBIX KONAH, apXHBHBIX BLINHCOK,
HH(OPMANHOHHLIX MHACEM, CBA3AHHAIX € COIHANLHOH 32IIHTOH, IEHCHOHHLIM
o0ecnedyeHHEM, MOTYICHAEM JIHr0T H KOMIIEHCALHA, IOATOTOB/IEHHBIX HA
OCHOBE IOKYMEHTOB, HAXOASIIAXCSE B MyYHUIENAJIbLHONH COOCTBEHHOCTID
_ | ,

B cootBeTcTBHE ¢ 3akonoM Poccuiickoi @epeparmu ot 22.10.2004 Ne 125-03
«O6 apxuBHOM Jeie B Pocczﬁcxoﬁ GQenepamum»y, npukazoM PeIepaibHOro
apxuBHOTO arerTcTa oT 02.03.2020 Ne 24 «O0 yrBepxnenuu IIpaBuin opraHusaliu
XpaHeHWI, KOMILIeKTOBaHUS, y9ETAa W HCIIONH30BaHMI JOKyMEHTOB ApXWBHOIO
dorma Poccuiickoit @exeparuyd K ApYrUX  apXWBHBIX JOKYMEHTOB B
TOCYAapCTBEHHBIX U MYHHLMIAIBHBEIX apXHBaxX, My3esix H OMOIHMoTeKaX, HayYHBIX
OpraHH3aIlIX», 3aKOHOM YIBSHOBCKOH oOmactu ot 02.12.2013 Ne 231-30 «O
IpaBOBOM pEryIHpOBaHMHM OTIEIBHBIX BOOPOCOB B cepe apXWBHOTO Jela Ha
TEPPUTOPUA  YIBSHOBCKOH  obndctm», aAMHHUCTpanys  MYHUILHOAIBHOTO
obpazoBarms «bazapHOCHBraHCKHH paffoE» TOCTaHOBIAET:

1. YTBEpPAUTE OpUIardéMeii - aJAMUHUCTPATUBHBIA pernaMeHT
IO NpefOCTaBICHWIO MyHMIHIanbHOW yemyrd «lIpefocraBnenne apxXWBHBIX
CIIDABOK, ApXMBHBIX KOIMH, apPXWBHAIX BBIIMCOK, HWH(QOPMAIMOHHEIX IHCEM,
CBS3aHHBIX C COLMANLHOW 3al[UTON, MEHCHOHHBIM OOECIIeYeHHeM, MONyYeHHEM
JBTOT W KOMIIEHCAIlWi, MOJTOTOBIEHHEIX HAa OCHOBE JOKYMEHTOB, HAXOMAIIMXCS
B MyHHUIUHATBHON COBCTBEHHOCTHY, | -

2. Ilpusmate yrpatuBmmM cuiy I[locranoBneEme AAMHHHACTpaLAA
MYHHULUIAIEHOTO o0pazoBanus "baszapHockisranckuii paiton" Ne 7-IT ot 19.01.2021
r. «O0 yTBepXIEHHM aAMHUHHACTPATABHOIO pETNIaMEHTa IO TNPEAOCTaBICHHIO
MyHULHNAIBbHOH yciuyru "lIpepocTasieHie apXMBHEIX CIPABOK, apXHWBHBIX KOIIWH,
APXUBHBIX BBITHCOK, MHOOPMAIHOHHBIX IUCEM, CBA3aHHBIX C COLMAIBHON 3allluTOH,
TeHCHOHHBIM 00eCIicueHrEM, nonyqéﬁneM JIBEFOT ¥ KOMIIEHCAIIHUH, TTOATOTOBICHHABIX
Ha OCHOBE JIOKYMEHTOB, Haxom[mn}(c;i B MyHAITHHAIEHONW COOCTBEHHOCTH.

3. Hacrosimee IOCTAHOBIEHAES 'BCTYIIAET B CHILY Ha CHEeRyIOIIMH JIeHs I0Cie
IHA €T0 ODUIHATEHOTO or[y6nHKOBaHHﬂ

e

I'maBa agMuBMCTpAIIN S j?

- B.A.IlTupmanos
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VTBEPXJIEH
IlocTapoBnenueM aqMUHUCTPAITHE
MYHHUIIHAIATLHOTO 00pa30BaHHA
"BazapHOCKI3TaHCKUH palon"
- oT _ 2021r. Ne

AIMUHACTPATHBHLINA perjjaMeHT
npelocTaB/IeHHs MyRHIAIAIbHON ye1yrn «[IpenocTaBinenne apxHBHBIX
CHPABOK, AaXHBHBIX KOMHI, aDXHBHEIX BLITACOK, HA(GOPMANHORHLIX HHCEM,
CBSI3AHHBIX € COHHAJILHOM 3aIMATOH, HeHCHOHHBIM 00ecnedeHHeM, NOJyICHHEM
JbToT H KOMIEHCANHH, HOAr0OTOBJIECHHBIX HA OCHOBE JOKYMEHTOB,
HAXOASAINAXCS B MYHHIUNAJILHOH COOCTBEHHOCTI

1. O6urHe moI0KenHsa
1.1. TIpeaMer peryJupoBaHHS aAMHUHACTPATHBHOIO pPerjiaMeHTa

Hacrosmuii  agMUHUCTPATHBHBIM  pergaMeHT  YCTAaHABIMBACT  MHOPSIOK
peqoCcTaBiIeHUs aIMHAHHCTPALKCH MYHULHAIAIBEHOTO 06pazoBaHHs
«bazapHOCHranCKuil palion» (najiee: — yIOTHOMOYEHHBIM OpraH) MyHHIUIAIEHOR
YOIYTH TO HPefOCTAaBICHMIO apXWBHBIX CIPAaBOK, apXHMBHBIX KONMH, apXMBHBIX
BEIIIUCOK, MH()OPMAIIMOHHEIX IIHCEM, CBS3aHHEIX C COIMANBHOM  3amIHTOH,
TIEHCHOHHEIM obecledeHreM, TOMydeHreM TbI0T B KOMIeHCauel, H0ATOTOBICHHEIX
Ha OCHOBE MOKYMEHTOB, HAXONAMHXCS B MYyHHIWOATRHON COOCTBEHHOCTH
VIIOTHOMOYEHHOTO Oprapa (Janee — 'MyHHIHNAIbHAS YCIyTa, aIMAHUCTPATHBHEIN
perfaMeHT), CTaHOapT NPeSOCTABICHWS MyHHIMIANBHON VCIyTH, CPOKE K
IIOCJIEIOBATEIbHOCTE  aAMUHUCTPATHBHEIX HPOLEAYP ¥ aJMHHHCTPATHBHBEIX
JeUCTBUH OPraHoB, YYaCTBYFOIITHX ‘B TIpefiOCTABIEHAN MyHHIHIAIbLHOMN YCIIyTH,
TOpAZOK HMX B3aUMOJEHCTBHA C 3agBUTEISIMH IIPY IPEAOCTABICHHE MyHHIMIAISHOM
YCIYyTH. -

1.2. OmnHrcanue 3agBHTEJIEH
I
MyHunUIabHas yeryra IPEfoCTaBIseTes GUHIECKOMY WM IOPHAMHSCKOMY
muiy (33 HCKIFOYEHHEM IOCYAapCTBEHHBIX OPraHOB M MX TEPPUTOPHAILHEBIX
OPTaHOB, OpraHOB IOCYAAPCTBEHHEIX  BHEOIOJUKSTHBIX ~ (OHAOB W HX
TEPPHTOPHANBHEIX OPTaHOB, OPTAHOB MECTHOTO CaMOYIpaBleH:s) mmubo mx
YHOJTHOMOYEHHOMY IIPEeACTaBUTeN0, IeUCTBYIONIEMy Ha OCHOBAHHMM ITOBEPEHHOCTH
100 MX 3aKOHHOMY TIpeACTaBUTEIIO, 0OpaTABIIEMYCS B YIIOIHOMOYECHHBIH OpraHg, ¢
3ampocoM -
0 TMpPeAOCTaBICHUM MYHAUWNANBHOH YCIyTH, BBIPQKCHHBIM B IIHCBMEHHOH
MM SIeKTPOHHOHM hopMe (fanee — 3a9BATEND).



1.3. TpeboBaHHA K NOPAAKY HHGOPMHPOBAHAA O IOPAAKE HPEXOCTABICHAS
MYHHIHNAJBHOH YCIYIH

1.3.1. Tlopsmox moNydeHHs WHOOPMAIME 3aSBHTEJSIMA 110 BOIIPOCAM
TPENOCTABIEHS MYHHITMIIAIBHON YCIyTH, B TOM 4HCIEe Ha OQUIMANBHOM Caiite
YIONHOMOYEHHOTO OpraHa B HHQ)OPMAIIMOHHO-TEICKOMMYHHKAaHOHHOH CETH
«areprer» (mamee— obwrmanbHBt calT), ¢ HCIONBE30BaHHeM (eaepaabHOR
rocyAapcTBeHHON HH(DOPMaMOHHOM crcTeMbl «EAWHEIN OPTal TOCYAapCTBEHHEIX
1 MyHULHUIATBHEIX yeIyr (QyHKIwi )». (nanee — EAuHEBL ropTai).

WadopMuposaHde O MOPAAKE MPeNOCTaBleHHS MYHHIMOAIBHON yCIyTH
OCYIIECTBIISIETCS YIIOIIHOMOYEHHBIM OpPTaHOM:

TyTéM pasMeiieHus MHpopManud Ha MHGOPMAaOUOHHBIX CTEHAAaX B MeCTax
HNPEAOCTaBIEHAA MyHULMITATTFHON YCIyTH B TOMEIIEHHH yIOTHOMOYEHHOTO OPraHa,

TIpH JIMYHOM yCTHOM OOpallieHuy 3asBHTENIEH;

110 Tele]oHy;

ITyTEM HATIpaBICHHSI OTBETOB Ha IIHCHMEHHEIE 3aIIPOCHL;

[OCPEICTBOM  HAOPABNEHMS  TEKCTOBBIX  COOOIIEHMHA  IlepefaBaeMBIM
TIO KaHAJIaM CBSI3H (JIEKTPOHHAS 0UTa, aKc);

myTéM pa3MelleHus MHGOpManuy Ha OhUIHMAIEHOM caliTe yIOIHOMOYEHHOIO
oprana, Ha ExraoM noprane (hitp://www.gosuslugi.ru/).

C MOMeHTa MOAAYH 3alpoca 3aABUTENIh HMeeT NPaBO Ha IONYYCHHe CBENCHHM
0 XOJIe MPeloCTaBJeH s MyHUIIUTTATLHON YCIyry 1o Tele¢oHy, Ha IAIHOM IIpHEME,
a TaKXKe ¢ UCIIOIb30BaHMEM IEKTPOHHOM TOUTHE YIIOIHOMOYEHHOTO OPraHa.

1.3.2. TTopsanox, gopmMa, MECTO pasMemie s K CHOCOOR! IOy 9eHAS CIIPABOYHOM
repopMalyy, B TOM YHCIe Ha CTEHJ]aX B MecTaxX IIPeJOCTaBICHUS MYyHUITUIIANBHON
YCIyTH, B MHOTOQYHKIMOHANBHEIX LIEHTPaxX NpeloCTaBlIeHNUs IOCyJApCTBEHHBIX U
MYHHIATIANBHBIX YCIYT (Janee — MHOTO(YHKIIMOHATBHbIC IEHTPH).

1.3.2.1. Ha  odunuansHOM caliTe YIOIHOMOYEHHOTO OpraHa, a Takxe
Ha EnmHOM mopTalle pasMemaercs cIeAyronas HHpopManas:

MECTO HaxOxIeHuss M Tpad@uk paboTel - YHOJHOMOYEHHOIO OpraHa,
€ro CTPYKTYPHOIO IIOAPA3JENICHHS, NPEJOCTABIIIIONET0 MyHUIANAILHYO YCIOyTy,
YYaCTBYIOIMX B NPENOCTABJICHUN MYHUIIWNAILHON YCIyr'd, a Tarke o0IacTHOro
rOCY/AapCTBEHHOIO Ka3EHHOIO yqpeﬁmeﬂm «Kopnopaiisi pasBHTHS WHTSPHET-
TEXHOAOTHH — MHormbyHKuHOHaJmHHH IOeHTp HPeNOCTaBIICHUS TOCYIapCIBEHHBIX
u MYHWIWIIIBHBIX ~  YCIyT B YBsAHOBCKO#H obmacT»
(manee — OI'KY «IIpapHTensCTRO TS TpaKAan»);

CIpaBOYHBIe Telle(OHBl YIOJHOMOYEHHOIO OpraHa, €ro CIPYKTYpHOIO
OJIpa3ACIeHAL, IPe/IOCTABIAIIEr0 | MYHUOHTATbHYIO yCIYTY,
OI'KY «lIpaBuTenscTBO ANA rpaam;aH» B TOM 4Hcle HoMep TenedoHa-
aBTOHMH(OpPMATOpA. |

afpec oduUIMaNEHOTO caiiTa, a)lpec 3JNEKTPOHHOH TouTel M (Wnu) GOopMsL
oOpaTHOM CBS3W  YIIONHOMOYSHHOTO OpraHa, OpraHu3aiyii  y4acTBYIOIIUX
B IIPEIOCTABIICHUN MyHHLIATAIBHON YCIyTH, OI'KY «dIpaBUTEILCTBO A7 TPAXKIAH.

CrpaBounas uHGOPMAIUS pasMelieHa Ha MHPOPMAIMOHHOM CTEHNE, KOTOPBIH
obopyZIoBaH B HOCTYIIHOM AN saaBmeJIeK MeCTe Ipe/l0CTaBIeHEs MYHULMIATEHON

‘



gosuslugi.ru/

YCIYTH, MaKCHMAITEHO 3aMETeH, XOPOIIO TPOCMATPHBAEM M (yHKIMOHAJICH.

1.3.2.2. Ha uadopMaiioHHBIX CTeH,uax OI'KY «IIpaBuTeIBLCTBO AMSI TPAXKIAH»
B CEKTOpe MH(OPMHUpPOBAHHA H OXHIAHHS WIM B CEKTOpe NpuéMa 3asBuTeNeH
pasMeInaeTcs akTyanbHas H cheanIBalomax vHbOpManysi, KOTOpas COIepKUT,
B TOM HHCIIE:

pesxuM paboTs 1 angpeca OTKY: «HpaBI/ITeJIBCTBO IUIsE TPAKIAE?,

crpaBounsie Tenedorsr OI'KY «IIpaBHTEIbCTBO LISl TPAKEAHY;

agpec  ohuIFATbHOro  calTd, ampec 3nekTpoHHoM moute  OI'KY
«IIpaBHTEIBCTBO st TPAXKIAH»; B

TIOPSZIOK IPENOCTABICHHS MyHUIUIATBHOMR YCIyTH.

2. Ctanaapr npexocTaBjieHds MYHHIHNAJILHOH YCAYTH

2.1. HanMeHOBaHHEe MYHHIMOAJbLHOH YCIYTH
IIpenocraBnenre apXHWBHEIX Cl'[paBOK apXVBHEIX KOIMH, apXHUBHBIX BEIIHCOK,
UH(OPMAIMOHHBIX ITHCEM, CB3AHHLIX C CONHMANBHOH 3aINHTOH, MEHCHOHHEIM
obecnedeHrem, TONyIeHHEM IBIOT ‘M KOMIGHCAIAH, TOATOTOBICHHEX HA OCHOBE
IJOKYMEHTOB, HAXOIAILUXCA B MYHHIIHHaJIBHOH cOOCTBEHHOCTH.

2.2. HanMeHoBaHHe OPraHa, NpeoCcTABIAIONEro MyHHITHIAILHYIO YCIYTY

AMUHACTpALAS MyHHITUIIAIEHOTO 00pasoBanus "ba3apHOCERTaHCKUN paioR"
B JIHIIE 3aBEAYIOMIEr0 MyHUIMIIANLHEM apXuBoM OTaena MyHUIMHAIEHOH CITy>K0BbI,
KaJIpoOB H apXUBHOTO ,Z[eJIa AJIMHI—II/ICTpaHI'DI MyHPIH;I/IIIaJILHOI‘O 00pa3oBaHAS
"BazapHOoChI3ranckuil paiton".

2.3.Pe3yasTaT OpegocTaB/ieHns MyHHIHNAILHOMH yCayra

PezynbraToM npeaocTaBieHHs MyHHI_[I/IHaJIBHOH YCIIYTH SIBIISETCS:

apXUBHAd CIIPABKa,; :

apXMBHAS BBITUCKA; ,

apXuBHAas KO, -

nHGOPMAIIMOHHOE TIMCHMO O HATTMYWY (OTCYTCTBHH) B apXUBe apXUBHBIX
JOKYMEHTOB I10 TeMe 3anpoca Al CBEIEHIS 00 1X MECTOHAXOX/ICHUH, YIX O
IePeCHUIKE 3aIpoca o npn:aa;meﬂcﬂocm B COOTBETCTBYIOIIYIO OpTaHU3alMIo (Hanee
— HHGOPMALTHOHHOE TTHCHMO ). *

ApxWBHAS CHpaBKa, apXWBHAS BHIIMCKA, HHGOPMAIHOHHOE MHUCEMO
HAIPABIAETCA  CONPOBOINUTENGHBIM  ITMCBMOM  YIIOJIHOMOYEHHOIO  OpraHa,
TOIIIMCAHHEIM 32BEIyIOIAM MYHHUIHMIATGHEIM apxXuBoM OTmoelia MyHULIMIATEHOMN
CIIyOBI, KaAPOB B apXI/IBHOI‘O nela A,I[MI/[[-II/ICTP&IIHS[ MYHHIHIATFHOr0 00pa3oBaHus
"bazapHOCEI3TaHCKHH pafioH". :

JIOKyMEHT, BHIJIaHHBIA B peayJIBTaTe IPEIOCTABICHHUA MYHULIUIIAIBHOH YCIyIH
HoAmuchiBaeTCs [ aBod  aAMMHHCTpaUMM  MyHHOHNANIBGHOrO  00pasoBanus
«basapHOChI3raHCKWil palioH» WM AOKHOCTHBIM JIMIIOM, HMCIONHAIMHAM €ro



o0s3arHOCTH (gaee — PYKOBOAWTEND YIIOTHOMOYEHHOTO OPraHa).
2.4.Cpok npeocTaBieHH MYHHIHNAJLHOH yCAYTH

Cpox TIpeloCTaBIIeHHsA MYHHIUNAILHOM yciIyrem B Tedenme 30 (Tpuamath)
KaJIeHAAPHBIX JHeH co MHA PETHCTPaliiy 3a1poca.

2.5.]lpaBoEble OCHOBAHHSH JJIf NPeIO0CTaBeHUA MYHANNTAJIbLHOH YCIyrH

Ilepededs HOpMAaTHBHBIX IIPaBOBBIX SKTOB, PErylIUpPYIONUX NPeHOCTaBIICHHE
MYHHALANAIRHOR yCIyrd (C YKa3aHHEM UX PEKBU3UTOB W MCTOUYHWKOB OQHIIAATHLHOTO
OIyOJIMKOBAaHKSA) pa3MEImEH Ha oqm}mam.HOM caliTe YIOTHOMOHYEHHOIO OpTaHa,
Ha EauHoM mopraie.

2.6. UcuepubiBalomuii nepeieHb AOKYMEHTOB, HE00X0AHUMBIX B COOTBETCTBHH ¢
3aKOHOAATEeIbHLIMH H HHLIMH HOPMATHBHBLIMH NIPABOBbLIMH AKTaMH,
JJ1s1 IpeJoCTaBIeHHA MYHANUNIAJLHOM YCJIYrH

2.6.1. JIna mpegocTaBieHAs MyHEIUIANEHON yCIyrd HeOOXOAUMBI CIEMYIOLIHE
AOKYMEHTHI, IPEICTABILICMbIC 3ABUTEILIMH 11 TIOILY IeHHUS aPXUBHOM WHPOpMaIIHH,
oTHOCAIIEHCH K 001eI0OCTyTHOM:

€CIH 3adBUTENb— IOPHAHYECKOE JHIo, 3armpoc oQopMisfeTcs B BHJE
o(UIMANEHOTO NHCEMa OpraHuM3aliyd, [OAIMCAHHOrO PYyKOBOAHUTENEM, B KOTOPOM
yKa3bIBaeTCsl: HANMCHOBAHHE I0PHIMICCKOTO UL, [IOYTOBEIH 1 (4nH) SNMEeKTPOHHEIHA
agpec 3adBHUTENd, TeMa (BOUIPOC) ‘H XPOHOIOTHA 3anpamHBaeM0H apXUBHOU
nHGOPMaNiA W (WIIH) apXUBHBIX KOIit;

eCH 3afBHTENh— (U3FYEecKoe W0 — [pH IU9HOM  OGpalieHdw
B OI'KY «lIpaBHTenbCTBO s IpaXkiaH», depe3 EmmHeii mopral 3adBHTENb
odopmiseT 3ampoc (obpamenue) COINIACHO IPWIOKeHHIO Ne 1 K HACTOAMIEMY
aIMUHUCTPATHBHOMY pPerjiaMeHTy, HpH JIMYHOM OOpaIieHWM B YIIOTHOMOYECHHEIH
OpraH 3asBWTENs O(GOpMISET 3anpoc (o6pameHwe) MMM 3ampoc, odopMIeHHENH B
IpOU3BONLHON (opMe, B 3ampoce yKaskBaeTcs: (haMUIHA, WMA M OTIeCTBO (TIPH
HaJIM9HK), TIOYTOBBIA ¥ (MIM) 3HEKTPOHHBIL ajgpec 3adBHTENd, TeMa (BOHmpOC) o
IIPeIOCTABICHUH Heobxoaumoii  HHE(OpMAIKH B OyMaKHOM BHZIC
B € IMHCTBEHHOM 3K3eMILLIpE.

Tlpy muIHOM OGpPAIlCHIY 3aABAUTENb IPEIbABILIET JOKYMEHT, YAOCTOBESFOIA
JAMYHOCTE TpaxcianvHa Poccriickol Qeneparum (B TOM THCIIe BOSHHOCIIYXKAIIKAX, 4
TAIOKe JOKYMEHTHI IHila Oe3 rpa;zc,uch'rBa BKIIOYast BHUJ Ha >KUATEIBCTBO H
YIOOCTOBEpEeHHE OSKESHITA).

OpH  IIOCTYIIEHHH  3alpoca  IIOCPEACTBOM — MOYTOBOTO  OTIPABIIECHHS
b0 TO HIEKTPOHHOM IoYTe, 3arpoc MOXET OBITh OQOPMIEH 3asBHTEIEM
B TPOHM3BOJNBHOH (OpPME, B COOTBETCTBHM C MPEHBIBISEMBIMH TpeOOBaHMIMU
K 3aIpocy Asi PacCMOTPECHHS H ACHONHEeHHs TyHKTa 46.4 TlpaBmi opraEmMsanym
XpaHeHus, KOMIUICKTOBAHWS, y4&Td ¥ WCIOJB30BAHHS JOKYMEHTOB APXHUBHOTO
domma  Poccmifckoit  @efeparii W APYrHX  apXUBHBIX  JOKyMEHTOB



B TOCY/IaPCTBEHHEIX ¥ MyHUIMIIANGHEX apXyuBaX, My3esX H OHOmuoTeKax, BayIHbIX
OPTaHM3ALMIAX, YTBePKASHHBIX IpHukazoM @emepanbHOro apXWBHOTO ar¢HTCTBA
or 02.03.2020 Ne 24 «O6 yrBepkpeHMM IIpaBui OpraHy3aldll XpaHEHWUI,
KOMIUIEKTOBAHAS, yd9eTa W HCUONB30BaHHMS JOKYMEHTOB ApxXWBHOTO (oOHIR
Pocculickoli Deznepariy U IPYTHX ApXHBHEIX JIOKYMEHTOB B TOCYAapCTBEHHEIX
M MyHHLOUAIATHHBIX apXUBaX, My3€X ] I/I OHOIHOTEKAX, HayIHBIX OPTaHU3AIHIX.
3asBUTeNb BIIPaBe HPEI[OCT&BHTB Mo COOCTBEHHOM HHHUITHATHBE TPYZOBYIO
KHIXKY. -

2.6.2. Jlng wcrpeboBaHms CBez[e}Hm cofiepXKalluX IEepCOHANBHEIE HaHHBIE
O TPeTBUX JIHIaX, FOIOIHUTEIEHO IPEACTABIIOTCA JOKYMEHTEI, TOATBEPKIAFOIIHE
IIOJTHOMOYHS  3asBUTeNsA, IPeAyCMOTpPEHHEI® 3aKOHOAAaTenbscTBOM —Poccuiickoii
Denepanyy.

2.6.3. Jlng monry4eHus CBCJIGHHH OTHECEHHBIX K HHOOPMAHUU OIpPaHUYEHHOIO
mocTynma  (xoHGHUACHIWAaNBHON  MHGOpPMAanuH), 3aiBHTENb  JOIOIHHUTENHHO
K JIOKyMeHTaM, YKa3aHHBRIM B ToAnyHkre 2.6.1 myHkra 2.6 HacTOSIIEro
aIMUHHACTPATHBHOTO PEIJIaMEHTa, IPEACTABIACT JIHIHO B YIIOJTHOMOYSHHEIH OpTaH:

IOKYMEHT, YIOCTOBEPSIOMIHH TMIHOCTE 3asBHTEINS;

JOKYMEHT, Jalolu¥i MpaBo -Ha NOIy4eHHe CBEACHHY, OTHECEHHBIX K
KoH(uAeHUMaTbHOH WHQOpMarmy | (NECEMEHHOES HOTAPHAIBHO  3aBEPEHHOE
paspemieHre CyOBexTa HepCOHaJIBHBIX JaHHBIX; JIOKYMEHT, MTOATREPKAAFOTITHH
IIPSIMBIE POACTBEHHEIS CBA3H U Ap.);

OKYMEHT, ITOXTBePKIAIOIMIHY IOTHOMOYMS 3aiBUTEIA (OOHIMANBHOE TTHCEMO,
cryxe0HOE YIOCTOBEPEHHE, TOBEPEHHOCTD, IPHKA3, PACTIOPSKEHHE).

CrezieHns, OTHeCEHHEIE K KOHOHIEHIUATEHOR HHOOPMaIH, IPEI0CTaBILEOTCS
JUYHO 3aSBUTEIIO, YIOIHOMOYSHHOMY 3asBHTENEM JIMIYy WM HalpaBBIOTCS €My
gepe3 CpefiCTBa CBA3H, 00eCIIeUNBaIONIAe KOHPUACHIMATLHOCTS.

Topsimox fmocTyma K INEpCOHANbHBIM HAHHBIM TpakiaH ((HU3HYECKHX IHIK)
YCTaHABIMBACTCA B COOTBETCTBHM € -gacThio 3 cratbd 25 DenmepaibHOrO 3aKOHA
oT 24.07.1998 No 125-®3 «O6 apxusHoM nene B Poccuiickoit @enepanumy.

2.7 AcaepubiBaIOIIAI epevYeHb OCHOBABKIH /IS 0TKA32 B NpEéMe JOKYMEHTOR,
HeO0OXOTHMBIX /Il HPEAOCTABJCHAS MYHHIMIATLHOH yCIIyru

OcHoBaHMI - V15 OTKa3a B ??npm'éme JOKYMEHTOB, HEOOXOJWMBIX I
OPEeNOCTaBICHUS MYHHITAMAIbHOM | YCIyrH, 3aKOHONATENECTBOM Poccwuiickoit
Denepanuy He NpeLyCMOTPEHO.

2.8 UcuepnsiBaromuii nepevyeHb OCHOBAHMM /I NPHOCTAHOBJICHASA HIIM 0TKA3a
B IIpeIOCTABJICHAH MYHHIHNIAIbHOH YCJIYTH

OcHoBauwA bikii: IPUOCTAHOBIIEHASL MyHHUTUTIATEHON YCIyTH
3aKOHOAATEIILCTBOM POCCHICKOH q)enepanm& 3aKOHOZATEILCTBOM Y IIBIHOBCKOM
001acTy He yCTaHOBIEHO. |

2.8.1. TloctynmuBmmif 3ampocC 3afBUTENS HE TOMISKHUT PACCMOTPEHHIO

B CHEAYIOUHX CIydasx eClIH:



3aIPOC He TOJaTCs POYTEHIIO;

OTBET IO CYIIECTBY yKa3aHHOM B 3ampoce TeMsl (BOIPOca) He MOXKET OBITh AaH
Ges pasTamieHHs CBEACHHH, - COCTaBILIIONIAX TOCYHApCTIBCHHYIO WM HHYIO
oxXpaHsAeMylo (ellepalbHBIM 3aKOHOM. TaHHy (yKa3aHHAas HWHPOpMALnd MOXET OBITh
IpeIOCTaBICHa TOILKO IIPH HAUAN Y 3a8BHATEI JOKYMEHTAIBHO NOITBEPKAEHHEIX
IpaB Ha TONydeHHe CBEACHWH, COACPKANIMX TOCYAApCTBEHHYIO  TaWHY
¥ (M) KOH(UIEHIHAIbHYI0 HHOOPMALEIO);

3aIpoc KacaeTcd TeMBl (BONIPOCa), B OTHOINEHWM KOTOPOH 3asSBHTEIIO paHee
MHOTOKDAaTHO N2BallCh ITMCEMEHHBIE OTBETHI IO CYINECTBY, H IIPH 9TOM HE
TIPHBOMSATCS HOBBIE JOBOIEI MK 00CTOATeNbCTRA (PYKOBOIUTEIDh YIIOIHOMOYEHHOTO
opraHa BrOpaBe IPHHATE pEINEHHEe: 0 0e30CHOBATENFHOCTH OYESPEIHOIO 3apoca
W IOPeKpallleHUW TepellHCKH 0 JAaHHOMY BOIPOCY NPH YCIOBUM, YTO YKA3aHHGIHA
3alpoC U paHee HAIPABISEMble 3aPOCE HAIIPABILUIMCE B OFH U TOT K€ apXHUB);

B 3aIlpoCe COLCPXKATCA HelleH3ypHble MO0 OCKOPOHTENLHBIC BBIPAXKEHN,
YTpO3Bl JKW3HH, 3A0POBBI0 M HWMYINECTBY HOJLKHOCTHEIX JIAL YIIOJHOMOYEHHOTQ
OpraHa, a TAKXKe HWIEHOB UX CeMeH;

€CIH Yy  3asiBUTENd  OTCYICTBYIOT  JOKYMEHTHI,  IIOJTBEPXKAAIOIIHE
ero TTOTHOMOYHSA BEICTYIIATE OT HMEHH TPETHUX JIAL], B OTHOUIEHWH KOTOPBIX CJieNaH
3ampoc (B cnydae, €CIi He HCTEK CPOK OrpaHWHeHHs, yCTAHOBIEHHEBIH 4YacThio 3
craTel 25 ®enepansHOro 3akoHa 0T, 24.07.1998 Ne 125-®3 «0O6 apxuWBHOM zelne
B Poccuiickoit @emeparim»); i

B 3ampoce OTCYTCTBYET ' ° HAMMEHOBAaHHS  FOPHIUYECKOTO Tuna
(A FOPHIAYECKAX JIMI); >

B 3alpoce OTCYTCTBYET (baMHnHﬂ BMA B oTdecTBO (IpHM HAIMYHK)
(1st QH3UIECKUX JIHIT); ‘

B 3aIlpoce OTCYTCTBYET NOUTOBBIH W (MITH) SIIEKTPOHHLIHM aJipec 3aBUTEIL;

B 3aIlpoce OTCYTCTBYET TeMa (BOIIPOC).

O npruusax ocTaBiecHHMs 3ampoca 0e3 paccMOTpeHMsS coo0mIaeTcs 3asBATEIIO
B CHydasdx, €CIM ero (amMunnsa ¥ IT0YTOREIM (DAEKTPOHHEIH aApec) IOANAOTCS
IPOYTEHMIO. '

.

2.9. Pazmep miIaTel, B3AMAaeMOH ¢ 3aBHTEJIS IPH NpeI0CTABICHAH
MYHHIMTIAJILHOR YCIyTH; H CIOCO0bI €€ BINMAHHSA B CIyqasnX,
IpeXyCMOTPEHHBIX (enepaibHLIME 3aKOHAMH, IPHHEMAEMBIMH B
COOTEETCTBHH ¢ HIMM MHBIMH HOPMATHBHBIMH IIPABOBLIMH aKTaMH
Poccniickoii ®erepanun, HOPMATHBHLIME IPABOBLIME AKTAMH
YJILHHOBcROI“l 00aacTH

MyunrupnansHas yciyra Hpe,I{OCTaBJI}IeTC}I 0e3 B3WMaHWA TOCYIapCTBEHHOM
TIOIUIMHEL WA MHOH ILIaTH 3a Hpe,I[OCTaBJIeHI/Ie MYHULHANIAIBHON YCIIyTH.

2.10 MaxkcuMaJdLHBIH Cpok OKHIAHUA B ouepea NIPH HoAadve 3anpoca
0 IPeAoCTABJIEHHH MYHANANAJLHOH YCJIYIrd H IIPH NI0JyY¢HHH Pe3y/ibTara
NpeJoCTaBIeHHA MYHHIHNAJBHOH YCIIyri



MakcEManbHEIH CPOK OXHAAHUL B Ovepe[d 3adBUTENeM IpPH IOZAYe 3ampoca
O IpefoCTABICHAN MYHHIMNANBHONW YCIyrd, @ TaKxKe IPH IMONYYeHHH pe3yibTara
IPeIOCTaBIeHU MyHHOIUNAaNbHOR ycnyrn cocTaBigeT He Gomee 15 (mATHamaTH)

MUHYT.

2.11 Cpoxk peructpaiiuu 3alipoca 3assBHTeJIS O PeJOCTABICHAN
Mynﬂunﬂanbnoii YCIAYIH

PermcTparus 3ampoca 3asBHTEIS O IPefOCTaBIeHAN MyHMIHIANLHOM yciIyrn
OCYIIECTRISETCH B TedeHWe | (OAHOT0) pafodero IHS ¢ MOMEHT4 IOCTYINCHHS
3aIIpoca B YIIOJIHOMOYSHHEIH OpTraH.,

2.12 TpeGoBanHusa K MOMENIEHHAM, B KOTOPBIX NPEAOCTABIAETCS
MYHHITHIAJILHAS YCIIyra, 320y OXHAaHHA, MECTAM JJIA 3al0JHeHHS 3aNpOcoB
0 IpeNoCTaBJIeHAH MYHHIHNAJILHOH YCIyrd, HH(OPMALHOHABIM CTEHIaM
¢ o0pa3saMH HX 3aN0JHEHHS H MepeIHeM JOKYMEHTOB, He00X0AHMBbIX
AJIS1 IPEXOCTARJICHHS KaKI0i MyHHIHIIAILHONK yCIIyTH,

B TOM 9HC/Ie K 00eCHedeH 0 JOCTYIHOCTH JjIfl HHBAIHAOR K YKA3aHHLIM

00beKTaM B COOTBETCTBHH ¢ 3aKoHoAaTebcTBOM Poccniickoii Mexepannn
0 COMHAJILHOMH 3aIIUTe HHBAJTHIO0B
¥

2.12.1. TlomemeHwus, OpefHA3HAUEHHbIC U1 O3HAaKOMJICHMS 3adBHTENCH
¢ MHGOPMAITHOHHEIME MaTepuaiaMH, 000pyIyioTcs HHGOPMaMOHHEIMI CTEH/IaMU.

Odopminenne Bu3yambHOM M  TEKCTOBOH MHQOpPMALWM O IOPSIKEe
[PENOCTABICHNS  MYHHOMIIAQIGHON @ YCAYTM  COOTBETCIBYET  ONTHMAILHOMY
BOCIIPHSATHIO 3TOH HH(BOPMAIHH IOCETHTEIIAMA.

Jns ob6cimyKuBaHWA JHUIl C - 'OTPAHWYEHHBIMM BO3MOXKHOCTAMH 3J0POBbS
HoMemeHns 000pyIOoBaHk TIAHAYCaMy, CleMalbHBIMHI OTPaXICHUIMY U IIepHITaMH,
00ecIIeYnBalOIyMK OECIIPENSiTCTBEHHOE MEPEABIKCHAE M Pa3BOPOT MHBAIHAHBIX
KOJSICOK, CTONBI PasMEINalOTCs B CTOPOHE OT BXOAa MAisd OeCIpersTCTBEHHOI'O
ToAbe3Za U Pa3sBOpoTa KONSICOK. OGecneqmaaeTca ZIOMMYCK CYpIOIepeBOIIMKa
H TAQIOCYpAOIEPEBOAIHNKA.

Kabunets mpuéMa 3asBuTeneH OGOPYII;OBaHBI HH(OPMAITMOHHEIMA TaONHIKaMu
(BBIRECKAME) C YKa3aHUEM: .

HOMepa KabuHeTa; :

dbaMummy, WMEHH, OT49ecTBa (TIPH HATWYHWH) W HOJDKHOCTH CIEITHANHCTA,
MPEIOCTABIAIONIETO MyHIernaanym yeayry;

rpadwmka paboTEL.

MecTa OXXKHIaHNA B O4EPETd HA [IPeJCTABICHHAE WK NONyUEHHE HOKYMEHTOB
000pYIOBaHEI CTYJNBSIMHE, KpeCeIbHBIMI CEeKITHAMHE, cKambsiMu (DaHKeTKaMu), MecTa
I 3AIOJNHEHHS 3alpOCOB O  MPEHOCTABICHHH MYyHMIMIANBHOM  ycuyrw
060pyNOBaHEl CTONAMH (CTOMKaMHE), CTYIbIMH OOECIedeHbl KaHIEIIPCKEMA
TIPHUHAIEKHOCTAME, = CIPaBOYHO-HHMDOPMAIMOHHBIM  MAaTEpHANIOM, o0pazramMi
3aIIONHEHMS JOKYMEHTOB, (OpMaMy aHKeT-3anpocoB. KommuecTBO MECT OKHAaHK
ompemenseTcd HCXOAd #3 (AKTHYECKOH HAIPy3KH M BO3MOXHOCTEH s WX



pazMenicHHUS B 3JIAHAN.

2.13. Iloka3zaTens JOCTYIIHOCTH H KAYECTBA NPeJ0CTABICHHSA
MYHHUHANAJILHOH YCIyTH

TMokazaremsMu JOCTYIHOCTA M Ka9€CTBAa MyHUIIUNANEHON YCIIyTH ABJISOTCL:

BOBMOXHOCTH  HOJMYYeHUA  3adBUTeNeM  HHQOpMAMM O  HOPAAKE
TpefOCTABIEHMS ~ MYHHIMOANBHOH. ~ yeIOyrdH  Ha  OopHUHanbHOM  caiite
YIIOMHOMOYEHHOTO OpraHa, BIAHOM T10pTale;

RO3MOYKHOCTE HONyYeHHss MyHuuunanbHoi yeayrn B OI'KY «[IpaBUTenscTBO
JUIS TpaxfaE» (B U4acTH TOJAYM 3asBNEHWS W JOKYMEHTOB, HOTYYEHHS pe3yJbTaTa
TIPEIOCTABICHMS MYyHUITUIANBHON ycinyry), Ba ExammoM noprane (B 4acTH mojauu
3agBIeHUS, NONydeHHS uH(QOpPMAIWMM O XOAe IPeNOCTaBICHUS MyHWIHIIANbHOR
YCITyTH, YBEEOMIICHHUS 3asBUTEI O TOTOBHOCTH PE3yNbTaTa, NONydeH s pe3ylbTara);

BO3MOKHOCTB 3aSBHTENS OIEHWTh KaueCTBO MPEAOCTABICHHUS MYHHUMUTIAIBHON
yeryTH (3anonaeHue aukeTsl B OI'KY «lIpaBUTEnsCTBO I IPaKIaH»;

OTHOLICHHE OOMIero wicla 3asdBIICHMI O TIPeOCTAaBICHUH MYyHUITUIIAIbHOR
YCIIYTH, 3aperuCTPHPOBaHHBIX B TEUeHHe OTUSTHOrO NEpHOoJa, K KOIHYECTBY
OpH3HAHHBIX OOOCHOBaHHEIMH B 3TOT K€ IEpHOA Xalo® OT 3agBHTeNed o
HapyIIeHWH TTOPSIKA ¥ CPOKOB IIPEJOCTaBICHHA MYHUIUIIANLHON YCIyTH;

HAIyIAe BOSMOXKHOCTH 3alACH Ha TIpHEM Ui IOAa49d  3ampoca
0 NPEeIOCTaBICHYE MyHUIIMIATEHON yeuyrH B YIIOJIHOMOYCHHEIH Opraf (IpH THIHOM
HocemieHuy, M0 110 Teedony);

HAJIAIAE BO3MOXXHOCTH 3allMCH Ha @OpuéM Aild  II0Ja4Yd  3aIIpoca
0 IpesoCTaBIEHAHA MYHHULATIATBHON yeoyru B OI'KY «llpaBHTenscTBo s
rpakiaE» (TP JIMYHOM IIOCEINEHNH, TIO TeNeQOHY, TH60 Ha OPHUIMAIEHOM CalTe).

KommgecTBO  B3aMMONEHCTBHM = 3adBATENS C  JODKHOCTHBIMH  JTHIIAMH
YyIOJHOMOYEHHOTO oOpraHa, paboTHUKaMH ero CTIPYKTYPHOTO IOJApasficlIcHUs
I(PH NPEeLOCTABIECHHA MYyHHIANAIEHON YCIyTH COCTaBIsieT He Gonee ABYX.

[TpooIKATENLHOCTS B3aHMOeHCTBYA — He Gonee 30 (TPHAATH) MHAKYT.

2.14. Minsie TpeGOBaHMS, B TOM YHC/IE YIATHIBAIOIINE 0COGEHHOCTH
NpeJoCTABIEHHA MYHHIHNAILHLIA YCIYTH B MHOrOyHKIHOHANBHBIX HEeHTPax
H ocoﬁennoem npefoCcTaBIeHAs MyHHUHAAIBHOMH yCIyTH
B BJIeKTpOHHOH dopme

|

Mysununanbhasl yciryra B OI'KY «ITparUTENBLCTBO AN IpaKAaH» B IIOIHOM
00béMe He mpemocTapidercs (B JacTu mpHéMa 3arpoca ¥ JOKyMEHTOB, IOIy4YeHHs
pesyNbTaTa PeoCTABICHH MyHUIMIATBHON YCIyTH).

B cnydae mozayu 3asBienus B OI'KY «[IpaBuTenscTRO M TpaXkIaH», CPOK
IPEeJIOCTABNEHAS  YCIyTHM  MCUMCIgeTcs €O JAHA  HOCTYIUIEHHS — 3arpoca
B YNIOJIHOMOYCHHEIH OpTraH. a

MyHUIMTaNBHAS ~ yCIlyra  HPEJOCTAaBIAeTCS 10  SKCTEPPHTOPHATBHOMY
TPAHIATTY. ;!

[IpenocTaBnenvie MYyHHIMNATAHON YCIYyTH HOCPSACTBOM — KOMIDIEKCHOTO
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sanpoca B OI'KY «IIpaBUTenbCcTBO 1A IpaXkAan» He OCYIIeCTBIIIeTC S,

ITpenocrapnenre  MyHHIMIANBHOM  yCIyTH B 3JIEKTPOHHOH  dopme
OCYIIeCTBILICTCA B JACTH HPHEMA 3ampoca dYepes ENMHBIA MOPTAN, OTCIEXHBAHHS
B IWYHOM KaOwHere Ha EnwHOM mopTrase HHOOPMAIWM O XO[Ee M DE3YIbIare
TIpeIOCTABICHH MYHHITUITATBHOH YCIIYyTH, IONYydeHus Pe3yabTaTa.

ITpu mofade MOCPENCTBOM EAMHOrO mopTama 3alIpoc HOAMMCEBAETCS TIPOCTON
SIEKTPOHHOM TIOATIHCHIO.

Ana  npemoctapnenuMs MysuuunaneHOH yemyrm OI'KY  «IIpaBuTenscTBO
IS TPaXaan» He IPUBIEKACT HHbIE OpraHH3alliH, IpedyCMOTpeHHEIEe JacThio 1.1
cratel 16 @enepansHOro 3akoHa or 27.07.2010 Ne 210-®3 «O6 oprauusaimu

IpeAOCTaBISHNAA rOCyAapCTBEHHEIX 51 MYHUITAIATEHBIX YCIYI»
(Damee — OpraHW3aluM, OCYINECTBILIOMME (QYHKIWA IO IPENOCTABICHHUIO
MYHHAIHTIATGHOHA YCIIYTH).

3. Cocras, NOCNEAOBATENLHOCTE M CPOKH BBINOJTHEHHS
aIMHHHCTPATHBHLIX NpoNeIyp, TpeSoBaHHA K NOPAAKY HX BHINOJIHEHHS, B TOM
qHCcjIe 0c00eHHOCTH BHINMOTHEHNA AIMHHHCTPAaTHBHLIX HPOUeAyp B
3JIeKTpoHHOH hopMe, a TaKke 0cOGeHHOCTH BbINOJHEHHS 2IMHHACTPATHBHBIX
nponeayp B MHOTOYHKIIHOHAJIbHBIX EHTPaX IIPeNoCTaBICHAS
rocyJapcTBeHHbIX H MyYHHIHNAJbHBIX YCJIYT

3.1. HcuepnniBaromue nepevnd aAMHHACTPATABHBIX TPOLEAYD

3.1.1. HcuepneiBatouinii Nepedens aAMANKCTPATHBHEIX HPOUEAYP
NPEAOCTABACHHA MYHHIANIAJILHOH YCJIYTH B YIOJIHOMOY€HHOM OpraHe

IpuéM U perrcTpalys 3anpoca 3asgBHTEN O IPEAOCTARICHAN MyHHULIMIIAIEHON
YCITyTH; :

paccMoTpeHre 3anpoca PykoBoawTeneM yIIOJIHOMOYEHHOIO OpraHa, repeiada
3ampoca Ha KCIIOJHEHHE OTBETCTBEHHOMY AOKHOCTHOMY JIHITY;

aHATH3 TEMATHKH 3aIIpOCa OTBETCTBEHHBIM JOLKHOCTHEIM JTHIIOM;

HCTIOTHEHHE 3ampoca, IIOATOTOBKA pe3yibpTaTa TIPEIOCTaBIICHHS
MYHHUILHIIATBHON YCIIYTH; g

ONHWCAaHue  pesylbTata  HOpeJOCTaBIeHHS  MYHHIMIANEHOM  yCIyrd
PykoBoanTeneM ynonHOMOYEHHOI'O OpraHa U yBeZOMIIEHNE 3aJBHATENS O TOTOBHOCTH
pesyIETaTa; X

BEI71a9a (HaIpaBiIcHHe) peByJILTéjfa NPELOCTaBICHII MyHULUIIAIBHON YCIIyTH.

3.1.2, Hc9yepunIBalomuii HepedeHb aAMHHHCTPATHBHBIX IIPONENYD
NpeA0CTaB/AeHAS] MYHHIHIIAJALHOH YCIYIH B 2JIEKTPOHHOH hopme, B TOM 9HCIe
¢ Hcnoab3oBaHHeM EauHoro moprajia, B COOTBETCTBHH € MOJOKEHAIMHA
cTaTen 10 @egepansuoro 3akona ot 27.07.2010 «O06 opraHuzanuy
Tpe0CTABIIEHHS rOCYIaPCTBeHHBIX H MyHHIHIAJILHBIX YCIYD»

1) mpemocTaBieHHe B YCTaHOBICHHOM IOpAAKe HHGOPMAIMM 3asBHTENIM 1



w11

obeclieueHNe MOCTyIa 3asBHTeNell K CBeleHWIM O MYyHHIHNANBHEIX YCHyTrax:
OCYINECTBIIETCA B COOTBEICTBHM ¢ moamyHxkToM 1.3.1 mymkra 1.3 HacTosmiero
aIMAHVUCTPATHBHOTO PeriaMenTa;

2) mojada 3ampoca O IIPeJOCTaBISHHH MYHHIWIAILHOK YCIYrH M HHBIX
HOKyMEHTOB, HEOOXOIMMBIX IS IIPSIOCTABIICHH MyHHIMIIANBHOH YCIyTH, ¥ IIPHEM
TAKOrO 3ampoca O MPEAOCTABICHAM MYHULMIANBHON YCIYyTH ¥ JOKYMEHTOB
VIIONHOMOYEHHEIM ~ OpraHoM,  1ub0  IOABENOMCTBCHHONW  OpraHu3aiwei,
y9acTBYyIOmeH B HpemOCTaBIeHHM MYyHHIWIANBHON VCIyrH, ¢ HCIOIbE30BAHHEM
HHOOPMAIHOEHO-TEXHOTOTHISCKON 1. KoMmyHHKauHOHHOH MH()PACTPYKTYPEL, B TOM
gucae EAUHOro moprania; b

3) moiydeHWe 3ajiBUTEIIEM ‘cBe,ueHm‘»i O XOHe BHIIONHEHWS 3ampoca
0 IIPeIOCTABICHUH MyHHIMIAIEHON YCIIYTH;

4) rzauMoOJIeHCTBHe OPTaHOB MCIIOAHUTENEHON BIIaCTH, HHEIX TOCYAAPCTBEHHEIX
OpraHOB, OpPraHOB MECTHOTO CaMOYIIPaBleHWS, OpraHm3al|i, Y9acTBYIOIIEX
B IPEAOCTABIIEHHN MPEAYCMOTPEHHEIX 4acTeio 1 cratem | ®efepanbHOTO 3aKOHA
ot 27.07.2010 Ne 210-®3 «06 opraum3amnuu TIPEfOCTABIEHAS TOCYIAPCTBEHHEIX
¥ MyHHITHIIAIBHBIX YCIYT» MYHUIANAIBHEIX YCIYT: He OCYHMIECTBIIETCS;

5) moNydeHme 3agBUTENEM pe3ylibTaTa IPEAOCTABICHHS MYyHHIHIATHHOH
YCILYTH, €CII HHOE He YCTAHOBJIEHO (heJepanbHbIM 3aKOHOM;

6) wHBle neifcTBHI, HGOGXO,Z[I/IMBIG ISl OpPeNOCTaBIICHUS MYHUIUNAILHOH
YCIIYTH: HE OCYLIECTBISIOTCA.

3.1.3. AcuepnbiBaominii nepeyeHb AIMHHHCTPATHBHBIX IPOUEAYD,
BoinoaasIeMBIX OI'KY «llpaBuTenbeTBO AJI4 IPakaan»

1) uadopmupoBanme 3asABATENEH 0 NOPAAKE IPEHOCTABICHHS MYHHIMIAIEHOM
YCIIyTH, B TOM quclle ' 'TIOCPeJCTBOM KOMILIIEKCHOT'O 3anpoca,
B  MHOTOQYHKIHOHANGHOM  LEHTPE, O  XOAe  BHIMOMHCHHA  3alpOCcoB
0 TPemoCTaBiCHUM  MYHULMITAIEHOM  yCAyrdH, KOMIIEKCHEIX  3aIpoOCoB,
a TalkKe IO WHBEIM BOOPOCAM, CBS3AHHBIM C TPEIOCTABICHWEM MYHUIMIATHHOH
VCIyTH, a TaKXKe KOHCYIBTHPOBAHHE 3asBHTENECH O NOpSAKE IPeAOCTABICHUS
MyHHIANAIEHOH YTy B MHOro(yHKIMOHAIBHOM HEHTpe U 9epe3 Enwnbtii mopran,
B TOM HHCIIE ITyTEM OGOPYIOBaHHsA B MHOTO(QYHKIHOHAILHOM IEHTpe pabodux MecT,
OpeAHAsHAYEHHBIX  Jmsg  obecmedesws  JocTyma K HHQOpPMaNMOHHO-
TEeXeKOMMYHHKAIIMOHHOI ceTH «MIHTEpHET»;

2) npuéM ¥ 3aMONHEHHE 3alPOCOB O IPeAOCTABICHHN MyHUIIMIANEHON YCIyTH,
B TOM UHCIE @OCPEICTBOM TOCYJApCTBEHHOM HMHGMOPMALUOHHOW CHCTEMEI
VIBsHOBCKOH  o0macTH  «ABTOMATHM3WpOBaHHAA HH(OPMAIHOHHAS  CHCTEMA
MHOrOGYHKIMOHATBHOTO  IEHTpa -  TPEe[OCTAaBIEHHS  TOCYJApCTBEHHBIX W
MYHEIMIAIBHEX YOIy YiIbgHOBCKoH obmacti» (mamee — FMIC «AHMIC MOLly),
a TaKoKe IPHEM KOMILIEKCHEIX 3a0pOCOB;

3) ¢opMHEpoBaHME ¥ HaNpaBIEHWE MHOTO(QYHKIMOHANBHEIM LEHTPOM
MEKBEIOMCTBEHHOIO 3aIpoca B Oprambl WCIIOTHUTEIbHOM BIIaCTH, HMHBIC OpraHbl
TOCYy[ApCTBEHHOM BIACTH, OPTAHBEl X MECTHOTO CaMOYIPABICHWS, OpraHM3aluy,
y9acTBYIOIIME B OPEOCTABICHAA MyHI/IHI/IIIaJIBHOPI YCIYTH: HE OCYIIECTBIAETCS;
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4) BEIIaua 3aSBHTEIAM I{OK};MGHTOB, MOJy49eHHEIX OT OpraHa MECTHOIO
CaMOYTIpaBIEHHS, IO PEe3yJLTaTaM  IIPEJOCTAaBIEHNA MYyHUOWIANBHOH YCIIYTH,
a TalKe N0 pe3ynpTaTaM IPeJOCTaBIeHHA TIOCYAapCTBEHHBIX u  (Win)
MYHHUHTAIEHEIX YCIyr, YKAa3aHHBIX B KOMIUIEKCHOM 3aIpoce, €CIM HWHOe He
IPeIyCMOTPEHO 3aKOHOAATEIECTROM :I?occmﬁcxoﬁ Deneparyny,

4.1) cocrampienne U BBIOATA 3aIBATEIISIM JOKYMEHTOB Ha GyMakKHOM HOCHTENE,
TIOATBEPXIAIONIX COAEPKAHWE SIEKTPOHHEIX JIOKYMEHTOB, NO pe3yJLTaTaM
IIPEeIOCTARICHUA MYHWIMIIANIFHOM YCIyrH Opra@a MeCTHOTO CaMOYIPaRIeHNS,
BKIIOYas COCTaBIeHME Ha OyMaXHOM HOCHTE]E ¥ 3aBEPEHHE BRIIMCOK M3
nHGOPMANUOHHON CUCTEMEI Oprasa HC};HOJ_IHHTGJIBHOI‘;I BIIACTH,

5) wHBIE IPONEeAYPEl HE OCYIECTBIAIOTCA.

6) MHBIE AEHCTBHA, HeOOXOMMEIC VIS TIPEAOCTABICHUS MYHHOUNATBHON
YCITyTH. ' '

3.1.4. llepedeHb aAMHHEHCTPATHBHRBIX NPOLEAYD, BLIIOJIHAEMBIX
IPH HCTIPaBJeHHAH HONYIIeHHBIX 0HeYaTOK H (MJ1H) OMHAOOK B BHIAAHHEIX
B pe3yJbTaTe MPeJoCTaBIeHHA MYHANHNIAIBLHOR YCJIYTH JOKYMeHTax

1) mpuéMm ©  perucTpanms - 3agBI€HHI OO0 HCUpaBIIEHHH  OMEed9aToK
u (W) omuOOK, JONyNEHHHX B JOKYMEHTAX, BEIAHHEIX B pE3yIbTaTe
TIpelOCTaB/IEHHs. MyHUITATIAIIBHONA YCIIYTH,
2) paccMOTpeHHME NOCTYNIHBINETO 3aspleH#d 00 MCIPaBICHHM ONEYaToOK
u  (wny) ommbOK, HONYIMEeHHHIX © B JOKYMCHTaX, BBINAHHBIX B DE3yNbTaTe
MPEeAOCTABIECHAS MyHAIMIIAILHOMN YCIIyTH, BEIIa4a HCIIPaBIEeHHOIO JOKYMEHTa.

3.2. IlopaA0OK BHINOJTHEHUSH anMHHHCTpaTﬂBHLIX npoueayp
TIpH OpeJ0CTAB/IEHHE MYHHIHNAILHOH YCJIYTH B YIIOJJHOMOY¢HHOM Oprane

3.2.1. IIpuém | perucTpaiug 3anpoca 3asiBHTeNs O NPeAoCTaBIeHHH
MYHHUIIHIAJIBHOH YCJIYIH

OcHoBarmeM I Hadana aAMUHUCTPATHBHON IpOLEAypPsl IO MPENOCTaBICHHIO
MyHHIHIATBHON YCIIyTH ABIACTCA TIOCTYILNIEHHE 3aIpoca B YIIOJTHOMOUEHHEIH OpraH
B COOTBETCTBHH C IOAMYHKTOM 2.6.1 yEkTa 2.6 afMAHACTPATUBHOIO PETTAMEHTA.

3ampoc MOXET GEHITH IOCTaBIIeH 3asBUTEIIEM JIA9HO,
TG0 ero yIoJIHOMOUYEHHEBIM IIPeACTABUTENIeM — IPU IPEAbIBICHHEN NTOBEPEHHOCTH
Ha OCYIeCTBIEHHe AefiCTBuI OT MMEHN 3asgBUTeNIA, 3aKOHHBIM IPEICTaBHTENIEM IIDH
IPEeTbIBICHAY JOKYMEHTOB, HOTBEPK/IAF0IIHX OCYIIeCTBIeHNE NeHCTBAN OT HMEHH
3asBHTEII, HOCTYNHTH [0 HOYTE, C KCIOJB30BAHHEM OQHUIHAILHOIO CaliTa apxuBa
Wik OQUIIMATBHOTO caliTa yYIOMHOMOYEHHOTO OpraHa, mo WHGOPMannoHHO-
TeJeKOMMYHHUKAIIMOHHBIM CETIM. '

Ilpr 7nu9HOM OOpalieHHE B YIOJHOMOYEHHBIM OpraH, OTBETCTBEHHOE
JOIDKHOCTHOS IIMIO TPH IpHEME IOKYMEHTOB YCTHO HWHGOPMHDPYET 3asiBHTEIHS
O CPOKE HCIIOHEHNS 3aIpoca. : '

3atpoc, ToJaHHBIA 3aABUTETEM HEMOCPEICTBEHHO B YIIOIHOMOYESHHEIH OpTaH,

i
-

-}
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peruicTpupyeTca B Tpadax 1-4 B XypHale DETHCTpAllMM 3alpOCOB 3adBHUTENeH,
HEOOXOOMMBIX VI IIPeNOCTaBIeHHs, MyHHOWIaNsHOH ycuyrm «lIpermocrasrenue
ApPXUBHEIX CIIPABOK, apPXUBHBIX KONWM, ApXHBHEIX BHINHCOK, HHMOPMAIKOHHBIX
N#CEM, CB3aHHBEIX C COLHANBHOM 3amuTold, IMEHCHOHHBIM oOecredeHHeM,
LONy4eHHeM, IbrOT W KOMIICHCALMH, IIO/TOTOBIEHHEIX HA OCHOBE HOKYMEHTOB,
HaxXOAAIFAXCS B MyHMIOHODAIBHOH coOcTBeHHocTw»  (mpuiioxenme Ne 2
K aIMHHUCTPATHBHOMY PETIaAMEHTY) B Teqenue 1 (onHOTO) pabodyero AHs ¢ MOMEHTa
MOCTYINIEHHS 3a1poca. .

B ciyuae, ecnu zagBuTENH oGpamncﬂ C HECKONBKHMH 3alpocaMu [0 pPa3HbIM
BOIIpOCaM, KaXABIH 3alpoc PETHCTPUPYETCS OTAEIEHO.

3apemyronuii MyHHLHUITANBHEIM apxuBoM Otaena MyHHIHNATbHOHW CIyKOEI,
KapoB H apX#BHOTO jena AJMHHUCTpals MYHHIUIAABHOTO 00pa3oBaHHs
"BasapHOCHI3raHcKuil paiioH", IPUHUMAIOIIN 3aIIPOC, OCYIIECTBIAET

TIEPBUYHYIO TIPOBEPKY MOKYMEHTOB 3aidBUTE. TMPOBEPACT IOTHOMOYHS
obpatuBmierocs JHna, HerTaBJmBaeT KOIIHY TPEACTABIEHHBIX OpPHIHHAJIOB
JOKYMEHTOB. :

3aBeAyrolAl MyHWUL{ANATEHBIM - apXHMBOM OTI.{eJIa MYHUIHIIAIEHOR  CILyKOBL,
KaJjpOB H apx¥BHOIO Jena AIMHHUCTPAIUS MyHWLMIAIBHOIO 00pa3soRaHus
"Ba3sapHOCHI3TAaHCKUH paiioH"B TeweHue | (OHHOro) pabodero AHS, OCYIIECTBISET
PETUCTPAIIMIO 3aIIPOCOB U TiepeaéT ux PyKOBOAUTENIO YITOIHOMOYEHHOIO Oprasa.

PesynsraToM — BEINONHEHHS  4JAMHHHCTPATHBHONM  TIpONIENYpHl  ABIAETCS
perucTpaljis 3alpoca 3agBHTENS M Iepeada 3apeTHCTPHPOBAHHOIO 3aIIpoca
Ha paccMoTpeHre PykoBoauTeneM yIOTHOMOYEHHOTO OpraHa.

Cnocob ¢ukcanmmu pe3ylnbTaTa BEIIONHEHUA aqMAHUCTPATHBHOHN IpOLeIyphl —
3allUCh B JKypHaJe perucTparum BXOJISIH_IGI/I I_I;OKyMEI-ITalII/II/I YIIOJIHOMOYIEHHOI'O
oprasa. ‘

3.2.3. PaccMoTpeHue 3anpoca PyxosoanTe/ieM YHOJTHOMOYEHHOT0
oprasa, nepeaada 3anpoca Ha HCIHOJIHeHHe 0TBETCTBEHHOMY
' XOJKHOCTHOMY JIHIY

OcHOBaHWEM I HAYala aJMUHHCTPATHBHOM MpONEAypHl ABASETCA Tepenaya

38PETHCTPHPOBAHHOTO 3apoca Ha paCCMOIpeHPIe Py’[(OBO,I(I/ITeJIIO YHOJHOMOYEHHOT'O
opraHa.
PyxoBonurens ynonHOMoquHoro opraHa B Tederne 1 (omHOr0) pabodero mHI
¢ MOMEHTa TMepeladdl 3aperHCTPHPOBAHHOIO 3alpoca PaccMaTpHBaeT, BU3WPYET
H TepenadT 3ampoCc  3aBEAYIOINEMY MYyHHMIMIANGHEIM apxuBoM  Otnena
MyHUIUOATBHOM  COyxKOB, KampoB ¥ apXWBHOTO Jelad AJMEHHCTpAiys
MYHALIHANIABHOTO  00pa3oBaHus "Easapﬂocmsraﬂcmn paiion"  (mamee —
OTBETCTBEHHOE JJOJDKHOCTHOE JTHIIO) I Ha ACIIOJTHEHHE.

CpoK BEITTOHEHHS aI[MIIHI/IC'I‘paTI/IBHOI/I mpolenypsl coctaBmgeT 1 (ozwm)
pabounii 1eHb.

PesyneTaToM BEITIOTHEHHUS a,H,MI/IHHCTpaTI/IBHOH TIPOLEAYPEI ABNACTCA IIepejada
3arpoca € BHU30H PykoBopguTens YIIOJXHOMOYEHHOTO OpraHa Ha HCIIOIHEHHE
OTBETCTEEHHOMY JOIDKHOCTHOMY JIHILY.
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Cnioco6 ¢duxcayu pe3ynbTaTa BHIIOIHEHAS aMUHUCTPaTHBHOM TIPOIeAyPhI —
BU3a PyKOBOAWTENA YHOOMHOMOYEHHOI'O OpraHa Ha 3allpoce M PETUCTpALMsd B

XKypHae.

3.2.4. AHA/IA3 TeMATHKH 3a1p0ca 0TBeTCTBEHHBIM A0IKHOCTHBIM
: JHINOM
%

Oprmraeckum  QakToM Hadajga agMUHHCTPATHUBHOM IPOLERYPHEL SBJILETCA
HNOCTYINICHAS 3apermCTPHPOBAHHOIO. 3allpoca C IPHJIOKEHHBIM K HEMY MaKeTOM
JIOKyMEHTOB C BU30M PyxoBomurtens YIIOMHOMOYEHHOrO OpraHa OTBETCTBEHHOMY
NOJDKHOCTHOMY JIWILY Ha HCITONHEHHE.

OTBETCTBEHHOE JO/DKHOCTHOE JIMIIO0 O00A32HO NPOBECTH aHAIHW3 TEMATHKH
MOCTYIIHMBIIETO 3aIpoca C HCHOIB30BAaHMEM HMMEIOMMXCS CIIPaBOYHO-IIOWCKOBBIX
cpellcTB (apXUBHBIX CIIPABOYHMKOB) B TpPAJMIMOHHON K S3IEKTPOHHON (opme,
CONCPXAAX CBOJCHHS O MeCTAX XDaHeHHMA [NOKYMEHTOB, HeOOXOAHUMEIX
IULE MCIIONHEHES 3aIIp0ca 3aABHUTEIIS.:

B xofie aHanmM3a ONpeIeaeTcs:

CTeIIeHE MOJHOTHI HH(bopMamm cozepxkalelicsa B 3anpoce B HeoOXoAMMOH It
ero HCITOTHEeHMS, i

IpPaBOMOYHOCTE  TTONTyYEHUS ‘3&5IBHT6.TIGM 3alIpalIuBacMoll  WH(GOpMAIHH
¢ yuéTOM OTpaHMYEHHH Ha ' Ipe[CTaBI€HWe CBEOCHWIH, COIepKalinx
FOCYIapCTBEHHYIO TaiiHy ¥ CBeJIeHHS KOHQUASHITHAIEHOTO XapaKTepa;

HAJIHYAE aPXHABHBIX JOKYMEHTOB, HEOOXOHUMEIX IS HCIIOMHEHHS 3a1poca;

MECTO HaxXOXACHUS, aApec TOCYJAPCTBEHHOTO, MYHHIMIIAILHOTO apXuBa
VIBESIHOBCKOR 00NIacTH, OpraHa ¥ OPTaHu3alluy Y IbIHOBCKOH 00acTH, Kya CleLyerT
HAIIpaBATh 3alpoc Ha HCOONHEHWE 0 HMPHHAAJISKHOCTH (B ClIydae OTCYTCTBUS
apXWBHBIX JOKYMEHTOB, HEOOXOIUMBIX I HCIIOJTHEHHS 3aIIpoca).

ITo nToram aHanwm3a OTBETCTBEHHOE AOJDKHOCTHOE JIHIIO IPUHUMAET PelIeHHe:

O TIOAFOTOBKE apXUBHOM CIIPAaBKH, apXUBHOM KOIIMY, ApXHUBHOM BEHITIUCKY,

0 TIOTOTOBKe HHGOPMANFOHHOTO MACHMA.

PesynbraToM aiMWHHCTPaTMBHOH IIPOIEAYpPHl ABISIETCS [PHUHSITHE DPEIISHUT
O IOATOTOBKE pe3ylIbTara. L

Cpok BHIIONHEHHS EU.[MHI—IHCTP&THBHOH OpOIeAypPHl cocTaBiaeT | (O,I[HH)
pabounii IeHb.

Cnocof ¢uKcanum pe3yibTara _BBIIIOJ'H—IGHKﬂ aIMHHHCTPATHBHOM IpOIEIYPEL -
BI3a OTBETCTBEHHOTO JOIKHOCTHOTO JTHIIa Ha 3aripoce.

3.2.5. HenosiHeHHE ‘3ampoca, NMOATOTOBKA pe3yJbTaTa
npeaocTaBiAeHNs MYHHHHNAIbHOHA YCIyTH

IOpunrgeckuM QakToM Hadajga aAMUHHECTPAaTUBHOE MpOIEeRyphl SBISETCS
I[PEHATOE PelIeHHe O II0AT0TOBKE Pe3ylbTaTa.

ITo WroraM aHann3a OTBETCTBEHHOE NOJDKHOCTHOE JIMIO OPOPMILIET apPXHBHYIO
CTIpaBKy, apXUBHYIO BBINHCKY, apXHUBHYIO KOIHIO WK WH(DOPMAOUOHHOE IHCHMO
0 Hamuuue (OTCYTCTBMM) B apxXHWBE apXWBHEIX JOKYMEHTOB HO TEME 3ampoca
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UIH cBeleHHA 00 KX MECTOHAXOXKICHMH, MIH O IIepechUIKe 3ampoca
O MIPHHAJISKHOCTA B COOTBETCTRYFOIIYIO OPTaHH3alIHo.

ApxuBHas cupaBka odopmiIsgercs Ha ONaHke apxXWBa M COICPXWUT Ha3BaHUe
(«ApxX¥BHag CTIpaBKa») H WHQOPMAIJMIO II0 TeMe 3alpoca ¢ yKa3aHHeM apXWBHEIX
mudpoB W HOMEPOR NHCTOB €IUWHUI] XpaHEHWS TeX apXMBHBIX JOKYMEHTOB,
HA OCHOBAHWM KOTODHIX OHZ COCTaBleHa. ApXWBHAs CHpaBKa 3aBepseTcs
PyKOBOIHTEIEM YIIOIHOMOTIEHHOTO OPraHa .

B TexcTe apxuBHOM CcIIpaBKY JaHHBEIE BOCIPOM3BOIITCS TaK, KaK OHU U3II0KEHEI
B apXWBHBIX JIOKYMEHTaX, @ PaCXOXJCHHUs, HECOBIAJCHHA ¥ HETOYHOCTH HA3BaHMI,
OTCYTCTBHE€  HMCHH,  OTYeCTBa, - WHALWAJNOB  WIM  HIAY@WE  OJHOIO
W3 HUX OrOBAPHUBAIOTCA B TEKCTE  CIpaBKM B ckobkax («Tak B HOKyMeHTe»,
«Tax B Tekcre opur#Hana»). B DprMedanusX 0O TEKCTy apXHWBHOH CHpPaBKU
OTOBAPHBAIOTCA Hepa3bop4yuBO HANMCAHHLIE, MCIIPaBIEHHBIE aBTOPOM (CO3IaTelIeM
JMIOKYMEHTa), He MOIAaloIIHecs NPOUYTEHUIO MeCTa TeKcTa MokyMernTa («Tak B TekcTe
opHruHaiay, «B TekcTe HepazbopuHBO» ), a TAKKe HATMYNE HIIH OTCYTCTBHE OTMETKH
0 3aBepeHUH JOKYMEHTOB, TOCTYKHUBINHX OCHOBAHHUEM IS COCTABJICHUS OTBETA.

B TexcTre apxUBHOW CIpaBKy -HE HAOIMYCKAIOTCA H3MEHEHHS, HCIPAaBICHHI,
KOMMEHTapHK, COOCTBEHHEIE BHIBOABI apXwBa II0 COAEPKAHHIO aApPXUBHBIX
JOKYMEHTOB, Ha OCHOBAHMM KOTOPEIX COCTABJICHA apXUBHAS CIIPaBKa.

B apxusHO# crpaBke, 06BEM KOTOpOM IpPEBEIMIAET OAWH JIMCT, BCE JIHCTHI
INOJDKHEI OBITH TIPOIIWTHI, IPOHYMEPOBAHBI, CKPEIHISHBl MOINNCHI0 ¥ IEYaThiO.
ApxupHas cnpaBka (HocleiHMNM ' JIHCT) HORNMCHBaeTca  PykoBomurenem
VIONHOMOYEHHOTO OpTaHa W 3aBepsercs [edaThi0 apXHBa MM IICYaThio,
ONpenen€HHOHd  TPaBOBEIM  aKTOM  COOTBETCTBYIOINETO  OPraHa  MECTHOrO
caMOYIPaBJIeHNS [yl UCIIONB30BaHMS Ha TeppuTopuu Poccuiickoli Qenepaliviy.

ApxwuBHas BEITACKa oopMisieTcs Ha OllaHKe apXuBa ¢ 0003HaIeHUEM Ha3BaHUA
(«ApxvBHAs BEIIMCKa») K JOCIOBHO BOCIIPOHM3BOAHMT YACTH TEKCTa APXHBHOTO
OOKyMEHTa, OTHOCHIMiACH K  OfpemenéHHOMY (QaxTty, COObITHIO, JHITY,
¢ yKa3aHHEM apXHBHOI'O IIH(pa U HOMEPOB JIHCTOB €AUHHUIIEI XpaHeHus. APXUBHAL
BRIMTACKA  3aBepseTcd  JaBeAyroliuid  MYHMOMNAIBHBIM  apxuBoM  Otzderna
MYHMIMITATEHOM  CIyxOBI, KagpoB H = apxuBHOTO Jelda AIMHHHCTpaIud
MYyHHUHTaNEHOTO obpasosanus "bazapHochzranckuit paiion”.

Hagano ¥ KoHer] Kaxmoro u3BleYeHWS W3 apXUBHOTO JOKYMEHTa, a TaKXke
MPOITYCKA B €T0 TEKCTe OTHENBHBIX CJIOB 0003HAYAOTCS B apXWBHOM BEHIIHMCKE
MHOroTOUMeM. OCOGEHHOCTH TeKCT& apXMBHOTO JOKYMEHT4, BOCIPOU3BOIUMOIO
B APXHUBHOM BBIIMCKE, OTOBAPUBAIOTCH TaK ke KaK K TEKCTY apXHBHOM CIIPABKH.

Odopmienre apxXABHOK BBINMCKH OCYLUECTBISETCS 10 AHAJIOTHH C apXHUBHOM
CIIPaBKOM. !

ApxuBHas KOIHA AOCIOBHO BOCIIPOM3BOJUT TEKCT apXWBHOTO JOKYMCHTa HIIH
ero m3obpaxeHre, ¢ yKazaHWEeM apXUBHOro Hmmdppa. ApxWBHas KOOMS 3aBEPICTCA
3aBeAyroNMyi MyHUUOIAIBHBIM aan’]é()M OTtena MyHAITUIIAIBHON CITy>KOBI, KaJpoB
H  apXHMBHOTO  Jgla Am\mnnéipanm MYHHLIUTAIEHOTO o0pa3oBaHus
"ba3zapHOCBI3TaHCKUHA paiioH". o

ApXWBHas KOIMS TOAIMCHBAECTES 3aBEIYIOIMM MYHHIMIIANBHBIM apX#WBOM

1 .
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OtTpena MyHWIHTATLHOR CITy*OEL ‘KaApoB W apXMBHOIO Jena ANMHHHCTpAITAS
MyHHUIHIATEHOro 00pa3osanHus "ba3zapHOCEBTaHCKHI paifoH" U 3aBepseTcs HedaThio
apXuBa WIH e4aThio, ONpeeiEHHON IIPaBOBEIM aKTOM COOTBETCTBYIOIIETO OpTraHa
MECTHOTO CaMOyHpaBJIeHUA JUTSL HUCTIONB30BAHUS
Ha TeppuTOpuH Poccuiickoii @enmeparuy.

B cmyuae, ecim B apXWBHBIX' HOKYMEHTAX, HaXONAIMHUXCH Ha XpaHEHHH
B MyHWUIHUIIATEHOM apXWBe, 3alipaliBaeMasi 3adBUTeNIeM HHGOpMALAS OTCYTCTBYET,
OTBETCTBEHHOE NOJDKHOCTHOE JIHIIO, COCTABISET MOTHBUPOBAaHHEBIN OTBeT B (opMe
¥HGOPMALIMOHHOIO [MCEMa 00 OTCYTCTBHM B apX#Be APXMBHBEIX JOKYMEHTOB IO
TEMe 3aIpoca MK CBeJICHHs 00 UX MECTOHAXOXICHIH, WM O IePECHITKe 3arpoca 1o
HPHHA/JIEKHOCTH B COOTBETCTBYIOIMIYIO OPraHM3alFio, 0QOPMIIEHHOTO Ha OJaHKe
YIOJTHOMOYEHHOTO opraHa. B oTBeTe NOIKHBEI OBITH yKa3aHbl HazBaHHA (POHIOB,
BHAOB M BPEMEHHBIX TIEPHOZIOB IIPOCMOTPEHHEIX AOKYMeHTOB. MH(bopManuoHHOe
MHCHMO TOATHUCHIBACTCS JaBEAYIOUIMA MYHHAIUIATHHBIM apxuBoM Ortnena
MYHHUMITANBHOM  CIy:x0bl, KaJpOB H = apPXWBHOTO Jena AJIMAHWCTPANHA
MyHHIMITATEHOTo 06pa3oBanus "Ba3apHOCKBIaHCKHH paion”.

Pe3ynbTaToM aAMUHHCTPATHBHON NMPOILERYPHE SBISETCS Tlepenada Ha MOAIUCH
3aBeyrOMMi MyHUIUNIATEHEIM apxuBoM OTaena MyHUITMOAIBHOM CIIy>KOBI, KaJpoB
W apXuBHOTO  Jena  AIMHHHCTpalWs  MYHHIMIAABHOIO  0Opa3oBaHus
"Ba3apHOCH3TaHCKHM palioH" apXHUBHOM COPaBKH, apXUBHOM BBITUCKA MM apXUBHON
KOTINH, TIPOeKTa HHGOPMAITHOHHOIO [TACHMA.

Cpox BHITIOTHEHMS az(MHHHCTpaTKBHon OpOHeAypsl cocTaBsieT 26 (I(BaII;IIaTB
IEeCTh) KaleHIApHEIX JHEH.

Cioco6 ¢ukcamun pesyibTaTta BBIHOJIHCHI/IH angcrpaTnBHon TIPOLIEYPBI —
PeTHCTpAlis B JKypHalle BRIaut apXUBHEIX CIIPaBOK

3.2.6. Hoagnucanue pesyabTaTa HPEAOCTABICHHS PE3YAbTATA MY HHIHIAILHOM
yoiayrs PykoBoguTesieM yIOAHOMOYEHHOrO OPraHa ¥ yBeIoMJIeHHE 3asBUTE/Is 0
TOTOBHOCTH pe3yabTaTa

IOpupudeckuM (aKToM HAYala AIMUHECTPATHMBHON IIPOLENYpHl SBISETCS
TOCTyINeHAe NpOeKTa pe3ynbTaTd: TPENOCTABICHHS MYHHIMIANBHON YCIyTH
Ha MOANHCH PykoBoauTeO yIIONIHOMOYEHHOTO oprasa’.

ApxwBHas CIpaBKa, apXHBHAs BBIIHCKa, ohopMiIcHHEIe Ha ONaHKE apXWBa,
apXiBHAs KOMKS NONNUCHIBAIOTCA 3aBeIyIOAM MyHHIMIANsHEM apxuBoM Otnena
MYHHITHIATBHON ~ CiyxOEl, KaApOB W apXWBHOro Jjella AIMHHHCTpaihi
MYHHIEIAIEHOTO 00pasoBanusi "BasapHOCEBraHcK#il paiiloH" W 3aBepsroTcs
ME9aThIO. H

B cilyuae OTCYTICTBHS B apXHMBHBIX JOKYMEHTAX, HAXOMAINMXCA HA XPaHEHWM
B MYHHIIWTIAIBHOM apXUBE, HGOGXOJIIIMOI/I 3aABUTEN0 HH(QOPMALNH, 3aBeyIOmuil
MYHHIATIATBHBIM apxuBoM OTOena MyHHITUIANbHOH CITy:XOBI, KaApoB W apXHWBHOTO
Iena AAMUHUCTpaH] My}muHHaJIBHc}ro o6pa3oBaHns "bazapHOCEI3TaHCKUH paHoH"
OJMUCHIBaeT WH(POPMALOHHOE IHCHMO.

ApxWBHAsS KOIMAS 3aBEPSCTCAd TOMIMHACHI0 3aBeAyOmui MYHMIMIATLHBEIM
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apxugoM Orgerna MyHHuHHaHLHOﬁ CIyk0OBI, KaJpOB M apXWUBHOIO [iena
AIMAHVCTpaIHa MyHELIATIATEHOTO 06pasosanns "BasapHOCH3raHcKui paifon'.

TTomrcanye ¥ 3aBEpeHre APXHABHON KOIMH OCYIIECTRIIAETCS:

Ha OyMaXXHOM HOCHTeNEe ITOANKMCEIBAETCS 3JaBEYIOMMA MYHHIUNATbHEIM
apxwBoM Ortfena MYHHIMOATBHON Cioy&0B, KajJpoB M apXUBHOIO Jena
AIMHHFCTpaIis MyHHIHIAIEHOTO (00pa3oBanus "Ba3apHOCH3TaHCKHN palon" u
3aBepsSeTCA IeYaThio APXWBA WM. TIEYATBIO, OMNpPEHEIeHHON MPABOBBIM AaKTOM
COOTBETCTBYIOIIEIO OpraHa MECTHOIO CaMOYNpaBICHHS MJIsl MCIOJB30BaHWA Ha
tepputopun Poccuiickoii @enepanuu. 1lpn 370M apxX¥BHBIA IMHAQDP KAXAOTO JIHCTA
apPXWBHOTO ANOKYMEHTa IOJIKEH GLITL IPOCTaBIeH Ha 00OpOTe COOTBETCTBYIOIIETO
NHMCTA ApXHBHON KOIIHH;

B (opMe »SIEKTPOHHOH KONHHM JNOKYyMEHTa, IIOANUCAHHOH 3SIEKTPOHHOU
HMOIUCEI0 PyKOBOMUTENS YIONHOMOYEHHOTO opraHa. Mma daiina 5I€KTpPOHHOU
KOITHH JIOKyMEHTa JOIDKHO COMEPIKaTh apXUBHBIN MHUQp JOKyMEHTa.

OTBeTCTBEHHOE [OIDKHOCTHOE * JHIIO M3TOTABIMBACT KOIHIO pe3ylnbrarta
MYHHIHITATEHON YCIyTH. \

OTBETCTBEHHOE JOMKHOCTHOE -JIMII0 YBEHOMILIET 3asBHTENA O T[OTOBHOCTH
PE3YNIBTATA TOCPEICTBOM TeNe(POHHOM CBS3H [0 YKa3aHHOMY KOHTaKTHOMY HOMEDPY
B 3aSBICHWM ¥ IPUITIAIIAEET ﬁHa . BRIAMY pe3yJbTaTa IPEAOCTABICHHS

MYHUITAIATIBHON YCIyTH.
PesymsTaTom a,I{MI/IHI/IG'IpaTHBHOH MPOLIENyPEl  SBISETCS  IOANMCAHHBIA
pPe3yNbTaT NpeIOCTaBIeHHAS 'MYHUIUIIAIBHOH YCIyTH 3aBemyroLmii

MyHUIMIANEHEIM apxuBoM OTAena MyHHITANATEHOHR CIIy:XObI, KapOB U apXHBHOI'O
nelia AJIMUHHCTpAIS MyHEOUITATEHOTO o6pa3oBanns "basapHOCE3TaHCKHH paioH".
MakcHMaNbHbIH CpOoK BLITIO/THEHILS aJIMAHUCTPATHRHOM NPOLETyPEl COCTABISET
1 (omuH) pabouwii KeHb.
Cnocob ¢wukcanuy pesynLTaTa BHITIONHEHHS aMHHECTPATABHOM TIPONeTypH —
OTMETKA B JXypHaJIe UCXOTMIMIMK JOKYMEHTOR YIIOTHOMOYEHHOrQ OpPraHa.

3.2.7. Beigatua (HanpasBJ/enHe) pe3y bTaTa HpeJoCcTABICHHSA
MYHHIHIIATLHOH yCJIAYIH

OcHoBapgWeM i1 Hayaga ' afMEHWCTPATHBHOTO  JEHCTBHS  SIBIISETCS
TO/IMHCAHHEEH 3aBeyomui MyHHNEIATGHEEIM apxmBoM OTnela MyHAIMNATEHOR
CITyKOBI, KaApOB U apXI/IBHO}."O Aena ATMMHHMCTPAFI MyHHOUIATEHOrO 00pa3oBaHs
"bazapHOCEI3TaHCKU paiioH" U 3aBePEeHHEIH ME9aThIO Pe3yIbTaT (apXyUBHAL CIIpaBKa,
apXWBHAg BEIIKUCKA, apXUBHASL KOITHAS) IIPEROCTaBIeHN] MyHUIUITANBHO YCIIyTH.

ApxuBHas crpaBKa, apxXWBHAs BBIIACKA, apXHABHAS KOIML B CIIydae JIHYHOI'O
ofpamriennsi 3agBHTENS WM €ro MAOBEPCHHOIO JIHIIA B AapXHWB BBIJAIOTCS €My
TIOJ, POCTIMCH IIPH MIPEABABICHUHA MaCOPTa WY MHOIO YIOCTOBEPSIOMIETO THYHOCTE
OOKyMEHTa; JOBEPEHHOMY  JIALL —~ IIpA TPEeFBSIBICHWH  JIOBEPEHHOCTH
Ha OCYTIeCTRICHHE AEUCTBUI OT MMCHU 3asBUTENS, 3aKOHHOMY IIPEACTaBUTEIO IpH
IpeIbSBIEHUH JOKYMEHTOB, HOATBEPK/IAFOMIHX OCYIIECTBICHHE ASHCTBAN OT HMEHH
3agBHUTEI, MO0 HAIIPABIICHE eMy HOCpBH,CTBOM [IOYTOBOM WM HNMEKTPOHHOY CBA3H.

Hony9arens apXuBHOH cnpaBKH, ApPXWBHOM BBHIIUCKA W apXWBHOM KOIIMK

i
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PacIMCEIBAETCS Ha WX KOIMAX, yKasblBas AaTy nomydeHH:A. Konws pesynbrara
¢ Jaroif MHONy4eHHs MW PpOCIOHCBHIO 3asBUTEN] XPaHHTCA B IOJIIMBKE
B YIIOITHOMOYEHHOM OpTaHe. ¥

OTBeTCTBEHHOE JOIDKHOCTHOE, JHIO BHOCHT 3alliCH O  pe3ylbTaTe
IpeROCTaBIeHns MyHHIUIIANBLHOM YCIyTH, IaTe OTIPABIeHH OTBeTa B rpads 6—10
YKypHana perscTpanyy 3aIpocoB 3asBuTeNneil o GopMe COrTacHo MpHIoxkeHuio No 2
K HaCTOAIIEMY aAMWHKACTPATHBHOMY PEITIaMEHTY.

Pe3ynbTaToM BEIMONHEHHS aJMHHHCTPATHBHON HpPOLEAYPHl SABISICTCS BEIAGTa
(HarpaBIeHHe) PE3YIIBTATA IPEAOCTABICHAS MYHHIAIATEHON YCIIyTH 3aBHTEITO.

MaxcuMalbHBIM CPOK BEINONHEHHS aMUHACTPATHBHOMN IIPOLEYPEl COCTABNISET
1(oaus) paGounii feHs. o

Cnioco§ (huKcallf| pe3y/ibTaTa  BEIIOJHEHAS aIMHHACTPATUBHON IIPOLEHypPEI-
OTMETKA B KypHAae HCXOIIIUX JOKYMEHTOB YIIOTHOMOYEHHOIO OpraHa.

3.3. Ilopsiok ocymecTBJIEHHS B 3JEKTPOHHO# (opMe, B TOM YHCIIE

¢ HCnmoJib3oBaAueM EnuHoro moprana, aiMMHACTPATHBHBLIX HPOHEAYp B

COOTBETCTBHH ¢ MOJIOKeHHIMHE cTaThH 10 @eaepananHoro 3akona ot 27.07.2010
Ne 210-93 «O6 oprann3alHH NPeIoCTABICHAS FrocyAapCTBEeHHLIX H
MYHHOHANAJILHBIX YCIyD»

3.3.1. IIpenocTaBieHde B YCTAHOBJISHHOM IOPAJKe WHGMOPMAIWH 3aSBUTEILIM
u obecredeHue J0CTyIIa 3asaBUTENeH K CBeIEHUSIM O MyHHmmanBHofz yCIIyTe.

CeeneAEnsi © MYHUIOHIANBHOM yciIyre 3asdBUTENbE MOXET IOIYydYUTH
Ha OQUITHATBHOM caliTe YIIOIHOMOUEHHOTO Oprana, Ha ExunoM mopraie.

3.3.2. Tlogaua 3ampoca O OPeHOCTaBIEHWH MYHHIOWNANBHON YCIYyTH M WHBIX
IOKYMEHTOB, HEOOXOAUMEIX IS IPeJIOCTABIEHNS MyHHUIATIANBHON yCIIyrH, H IpuéM
TAKOI'O 3aIpoca O NPEROCTABICHHWH MYyHUIHIAIBHOM YCIYTH H JOKYMEHTOB
YIIONHOMOYCHHOTO OpraHa C HCHONb30BaHMeM HH(OPMAITHOHHO-TEXHONOTHYECKOH
I KOMMYHHKaIIHOHHOH HH(PacTPyKTYpEl, B ToM ducie ExuHoro moprana.

3asgBUTEeNns MOXeT IOmaTh 3asdBleHuMe B ¢dopMe SIeKTPOHHOIC IOKYMEHTA
yepe3 EAMHEBLA mopTal, IOANHCAHHOE ITPOCTOMH 3IEKTPOHHOMN MOMITHCEIO.

ITpy Tofade 3asBieHus 4epes EAWHBIN IOpTam B JWYHOM KaGHWHETE CTaTycC
3a4BKH U3MCEHAETCS Ha «3asdBlIeHNe IIPHHATO K PACCMOTPEHHION.

3.3.3. Tlomyuenme 3asBHTENEM CBEJCHHI © XOJie BHIMONHEHHS 3aIIpoCa
O NIpeAOCTaBICHUY MyHHUITANAIBHON YCIyrH.

CgezeHns o XOze BBHIHONHEHHSA 3ampoca O IPEIOCTaBIeHHH MYHMIHUNANbEHON
YOIYIH 3asdBHTENs MOXKET TNONYuMTh IyTEM OTCIEXHMBAHMA CTAaTyca 3agBICHHS
yepe3 EnuHBII Topran B JUYHOM KaOWHeTe 3asBHTENd, a TAXOKEe HAlPaBIICHHA
COOO0MICHHS HA SIEKTPOHHYIO TTOUTY 3asSBHTENS 00 M3MEHSHNH CTaTyca 3anpoca.

3.3.4. TlomydeHue 3asgBUTETIEM - PE3yNBTATa MPEIOCTABICHHS MyHHLIMIIAILHOH
YCIIyTH, €CIIH HHOE He YCTaHOBISHO (eNepanbHEIM 3aKOHOM.

JasgBUTENL MOXET WOIYIUTh 'PE3yNbTAaT IPENOCTaBICHMS MyHUIMIIAIBHOK
yenyrd  uepes Enmmeii  nopran  (ecim maHEBEIE  croco6  BBIGpaH
IpH [Ofaue 3asRICHHUS). PesymsTaT mpefocTaBleHEs MyHHOUIATBHOH yCIyrd

1
i
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i

TIOATIACEIBAETCS ~ YCHIJIEHHOH KBajliﬂbHquOBaHﬁoﬁ 3JIEKTPOHHOH  IOAIMCHIO
PykoBoauTe 14 yIOTHOMOYEHHOTO OpraHa U HampasiiieTcs B dopmarte pdf, jpg, tiff 8
nuaHEId kabuHeT 3asBuTens Ha EQuHOM mopTane, OJHOBPEMEHHO C YBEIOMIICHHEM O
pes3yiIbTaTe UpeJOCTaBlIeHIs] MyHHIUIIATEHON YCIyTH.

Eciu B ka4decrBe cnocoGgf IONTy4CHHS  pe3ylbTrara ObLI  BEIOpad
YIIOMHOMOUEHHBIH OpraH, TO B JNH4IHEIE kaOwHeT 3agBUTeNs Ha EOWHOM Toprane
HaIpaBIsIeTCS YBEAOMICHHE O pesynm::a're IPEROCTABICHUS MyHUIIUTIAIIBHOH YCIIYTH.

3.4. Ilopsaaok ano.uﬁe;mm aAMHHHCTPATHBHBIX Nponeayp
OT'KY «IIpaBHTeIBLCTBO AJIsi TPAKIAN>

3.4.1. HedopmmpoBaHre  3aiBUATEIEH © MOPAAKE  IPEIOCTABICHHA
MYHHUIIMIANIBHON YCIOYTH, B TOM YHCIE HOCPEICTBOM KOMILIEKCHOIO 3aIIpoca,
B MHOIOQYHKIIMOHAJIGHOM  LEHTpe, O  XOJe  BBIIOJNIHEHHS  3aIPOCOB
O MPeNOCTARICHAH MYHUIMIAIBHOMN yCIyry, KOMIUIEKCHBIX 38IIPOCOB, a TAaKXe II0
YHEIM BOIpOCaM, CBS3aHHBIM C OPeHOCTABICHHEM MYHHIWNANBHOH YCIYTH,
a TakKe KOHCYJNBTHPOBAHHE 3adBMTENEW O TOPSOKE NPEAOCTABICHUS
MyHHITMIAIBHOM YCIyTA B MHOTO)YHEKIIMOHANBHOM TIeHTpe U Yepe3 EANHENL opTal,
B TOM 4YHCIE ITyTEM 0GOPYAOBAHMA B MHOTO(YHKIMOHANEHOM IIEHTpe pabodnX MeCT,
IpeAHasHaYeHHBIX I ofecneueHHs  JocTyna K HH()OPMAI[MOHHO-
TeJICKOMMYHHKAIIHOHHOMH ceTH «VHTepHEeTY.

Hudopmupopanve 3adBUTeNied O NOpAAKE IPENOCTABICHUA MyHUIHUIIAIEHOH
YCIIYTH, B TOM yEcre  HOCPECTBOM KOMITIEKCHOTO 3ampoca,
0 XOA¢ BBIMOJHEHHS 3aIPOCOB O IPENOCTABICHAM MyHHIMIATEHON YCIyTH,
KOMIUIEKCHBIX  3allpOCOB, 4 TaKkke [0 WHHIM  BOIpPOCaM, CBI3aHHBEIM
C TIPEJOCTaBICHHEM MyHHIMIANBHON YCIOyrd, a TaKkke KOHCYJILTHPOBAHUE
3asABUTENEH 0 TIopaKe IpeaoCTaBICHHUS MyHUITUIAEHOH YCIyrd
B OI'KY «llpaBuTenscTBO A7 Tpaxkzan» U depe3 BAWHBIN DOpTall, OCYIIECTBILIETCS
B X0/Ie JIASHOTO NpréMa MY 1O CIIpaBOIHOMY HoMepy TenedoHa: 8 (8422) 37-31-31,
B gackl pabotet OT'KY «IllpaBUTENbCTBO NS TPaXkJaH», B TOM HHCIE IyTEM
obopymoBagmst B OI'KY «IIpaBHTENLCTBO ISl TPAKHaH» pabodmx  MeCT,
NpefHa’HAuYeHHBIX i1 obecmedeHwss  JOCTyma K HMH()OPMaIHOHHO-
TENeKOMMYHHAKAITHOHHON ceTh «HTEpHET.

Kpome Toro, wHGOPMHDOBaHWE 3asBHTENeH O MOPAINKE IPEeNOCTABICHIS
MYHHUIIMITATEHOM YCIyIH OCYIIecTBIgeTcsS MyTEM pasMelleHWs MaTepHailoB
Ha MHOOPMANWOHHEIX CTICHA4X WIW WHBIX HCTOYHMKaX WH(MOPMHUPOBaHHAM,
CoZiepKalliX aKTyalbHYI0 M HCHEPIBIBAOINYI0 MHOOPMALHIO, HEOOXOMMMYO I
TIOMy9CHU MyHHIMNAILHOH YCIyTH, 000pYTOBAHHEIX B CEKTOpe MH(POPMUPOBAHMKSL
¥ OXHMIaHWA WIM B CEKTOpE IpuéMa 3agBUTCICH B  IIOMEIICHHAX
OI'KY «IIpaBuTembCTBO AL TPAKIAAHD.

3.4.2. IlpuéMm H 3amoiTHEHHE éanpocos 0 IPEIOCTABJICHHH MYHWLWIIAIBEHOH
YCITYTH, B TOM UHCHe IIOCPEICTBOM TOCY[apCTBEHHON MHMOPMAIIHOHHON CHCTEME!
VibsHOBCKOM  oOmacTd  «ABTOMATH3UpOBaHHAA HH(POPMAaNMOHHAL  CHCTEMA
MHOTO(YHKIHOHAIEHOTO  ILIEHTpa: IIPENOCTABIEHWMS  TOCYJAapCTBEHHEBIX U
MYHHIAIAIEHEIX YCIyT YIeIHOBCKOM obmacti» (manee — TMC «AHC M®Iy),
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a TaKxe IpHEM KOMILIEKCHBIX 3aIpOCoB.

OcHoBanweM NI Hadald aJMHHACTPATHBHOH IIPOLENYpPHl SABILICTCS JIHYHOE
obpamenue 3assurens B OI'KY «lIpaBuTenbCTBO M Ipa¥iAan» C 3adBICHHEM
0 TIPeIOCTABIEHNH MYHHIUIAIBHON YCIYyrd M JOKyMEHTaMH, HEOOXOMMMBIME s
MpenoCTaBieHUs  MYHHLIMIIANBHON | YCIYTH, YKa3aHHEIMHE B IyHKTe 2.6
aIMUHUCTPATUBHOTO peTIaMeHTa. -

PerucTpanmsa 3asBieHMS O - IOPEJOCTABICHHY MYHHUUMAIBHON  YCIyTH
H IOKYMEHTOB, HEOOXOMMMBIX M IpelOoCTaBIcHHWS MyHHIHIIAIBHON YCIyTH,
B OIKY «lIpaBurenscTBO ,II;JISI_: TpaX/iaH» OCYWIECTBIACTICA IIOCPEACTBOM
TUC «AVIC M®IT» B MOMeHT 06paIIEHNs 3aIBHTENS.

3agBUTEN O, MOOABIIEMY 3asfBI€HHE O IPEIOCTABICHWH MYyHHUIMIIAIBHON
YCIIyTH, BBRIHaéTCS paclcKa B TOIY4YCHHM 3aiBNCHUA M IPHIAraéMbX K HEMY
TOKYMEHTOB C yKa3aHUeM HX IIEPEIHs, AaThl X BpEMEHH MOy IeHHA.

C yuétom  TpeboBaHHH  IPEOCTaBIECHAS  MYHULMIIANBHBIX  YCIYT
MHEOTODYHKIHOHAIEHEIM LIEHTPOM, YTBEPKASHHBIX TIOCTaHOBICHUEM
IIpasurensctBa Poccuiickoit @e;[epa;tnn oT 22.12.2012 Ne 1376 «O06 yrBepXKAeHUH
ITpaBi  OpraHM3amWH = HESTENBHOCTH  MHOTOQYHKIMOHAIBHBIX  LEHTPOB
TIPEIOCTARNICHUS TOCYIAPCTBEHHBIX ¥ MYHHIMIANBHEIX YCIYT», 3asgBICHUI, B TOM
9HCIEe COCTABICHHBIE Ha OCHOBAHHMH KOMIDIEKCHOTO 3alpoca, a Takke CBeIeHWd,
JOKYMEHTHl ¥ HH(OpMAIys, HeoOXOAUMEIe I IPeAoCTABICHHS MYHHI[ANAILHOMN
yeiryru, sanpasmsizoread OI'KY «IIpaBuUTeNnBCTBO NI TpaXAam» B YIIOIHOMOYEHHEBIR
OpTaH B DOIEKTPOHHOM QopMe IO  3AINAINEHHBIM KaHAIaM CBs3H, 3aBEpEHHEIE
YCUNEHHON KBaTM(GUIIMPOBAHHONH DSIEKTPOHHOH IIOATIMCHI0, B ACHb PETUCTPAIIAU
3a9BJICHMS O HPEJOCTABIEHHH MyHHImMnamsHod yeayru B [TUC «AUC MOLly.
IIpg >TOM TONJIMHHWKM 3a9BICHHNE © JOKyMEHTOB, HEOOXOAMMEIX IUIA
IpeoCTaBIeHA MYHAIMIATIFHON YCIyry (3aBEPEHHBIE B YCTAHOBIIEHHOM ITODSIIKE
KOTTHE JOKYMEHTOB), Ha OyMaXXHBEIX HOCHTEIIX B YIOJHOMOYEHHBIM OpraH HE
TIPeICTaBISIIOTCS &

B cimywae oTcyTcTBHS TeXHHYECKOH BO3MOXKHOCTU HalpaBlIEeHHA JOKYMEHTOB B
snekTporHod  ¢opme OI'KY  «IIpaBuTensCcTBO O TpaXkOaH»  Hepeaaér
B VIOTHOMOUEHHEIH OpraH JOKYMEHTEI Ha OYMayKHOM HOCHTENE IO DEecTpy,
B - CPOKM, YCTaHOBIEHHBIE  COILJIAIIEHWEM O  B3aUMOJCHCTBHHA  MEXKIY
OI'KY «lIpaBHTENBECTBO AJA IPaXKIa» B YIOIHOMOYESHHBIM OPraHOM.

Cpox TpeHOCTaBIEHUS MYHHIMWIANBHOM YCIYTH HWCYHCIETCA CO JHI
MOCTYIUIEHUs TOKYMEHTOB B YIIONTHOMOUYSHHEIH OpTraH.

3.4.3. Brijaua 3adBHTENSM IOKYMEHTOB, TONYYEHHBIX OT OPraHa MECTHOIO
CaMOYTIPABIEHM, IO PEe3yIbTATAM * NPENOCTABIECHNS MYHUNWIANBHON YCIyTH,
a TRKKe Tio pesynIBETaTaM [IPeIOCTaRIEHUS roCcyZapCTBEHHBIX
7 (WIF) MyHEIOANATGHEIX YCIOyT, YKa3aHHBIX B KOMILIEKCHOM 3alpoce, eCili HHOe
He IIPpedyCMOTPEHO 32K0HOaTeabCcTBOM Poccriickoit ®enepanuy.

ITpu nwaHOM OOpameHnn sﬁzBﬂTena 33 pPe3yNBTATOM IIpelOCTaBIEHUS
MyHUITMOAnbHOE yemyru pabotamk OIKY  «IIpaBHTENbCTBO s TPaxKHamy,
OTBETCTBEHHEBIH 3a BBHIAAYy HOKYMEHTOB, OOECIICUMBAST BBHIAAYY MOKYMEHTOB
II0 pesylbTaTaM IPEAOCTABICHNS . MyHMIMIOATBHOX YCIYTH, B TOM YHCIE
IIOJYIeHHBIX B paMKaX KOMIDIEKCHOTO 3allpoca, IIPH IPEXbSBICHHN 38JBHTEIEM
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JOKYMEHTa, yLOCTOBEPSIOIIETO IIHYHOCTh, B ClIydac OOpamieHHs IIpeJCTABHTENS
3afBHTENsl — TakKe JOKYMEHTa, IOATBEPIKAAIOMIETO €ro  IONHOMOYHS,
C IPOCTaBICHUEM OTMETKH O [OJyJeHHH, AaTH, GpaMunuy, oTaecTBa ([P HATAIHH)
¥ TIOATIACH 3a5BUTEIIL B PACIIHCKE (KOMILIEKCHOM 3aIpoce).

3.43.1. CocraBneHue ¥ BbJa49a 3a4BUTENAM JOKYMEHTOB Ha OyMakHOM
HOCHTeNe, NOATBEPKLAIOUIAX CONEPXAHHE OIEKTPOHHEIX JOKYMEHTOB, IO
pesylnbTaraM [PEJOCTABICHMA MYHWIMIATBHON YCOYTH Oprada MECTHOTO
CaMOYTIpaBIIeHKS, BKJIIOYAS COCTABICHHE HA OYMa)KHOM HOCHTEIE M 3aBepeHHe
BHIITHCOK 13 MHPOPMAIOHHON CHCTEMBI OpTaHa ACIOIHUTENBHOMN BIACTH.

YnonaoMmoueHHEIN oprad "HanparngeT B OI'KY «lIpaBuTenscTBo A Tpaxaan»
B DJIEKTPOHHOH (opMe Io 3aIAINSHHEIM KaHANAM CBA3H, 3aBEpEHHBIC YCHICHHOM
KBaTU(pUIUPOBAaHHOH SHeKTPOHHOIE'I " IIOJIIHCEIO JOJDKHOCTHOI'O JIHTa
YHOITHOMOYEHHOTO OpraHa JOKYMEHTEL, SBILTFOLIHECS PE3YNLTaTOM IIPENOCTaBICHNA
MYHUITHIIANEHOM YCIYrH, B TCUEHHE ONHOTO padodero IHE cO AHS PETHCTpalldn
pe3yipTara MyHHIMIIATLHOK YCIyTH B YIOTHOMOYEHHOM OpraHe, HO HE MEHEee UeM
3a opuH paboumii AE€Hb A0 MCTEYEHUS CPOKA NPSAOCTABICHHS MyHHUITHIIANBHON
YCILyTH, YCTAHORIEHHOTO IIYHKTOM 2.4 aJIMUHHCTPATHBHOTO PErilaMeHTA.

OcHoBaHWEM [N Hadajla - AJMUHHCTPATHBHOM IPOIEAYypPBl  ABIAETCS
HOCTYIHWBINKH OT YIOIHOMOUYEHHOI'O OpraHa B snekTpoHHOH dopme B IIC «AKC
M®II» pe3ynbTaT MPeAOCTABNCHNI MyHUIIANAIBEHOH YCIYIH.

Yoonnomouennsit  paborHuk .. OI'KY «IIpaBuTenscTBO UL IpakaaH»
OCYINECTBIAET COCTABJCHWE M BEIAAYY 3aJBHUTEISIM IOKYMECHTOB Ha OyMa)KHOM
HOCHTENE,  IOATBEDKHAIOINMX  CONEpIKAHWE  DIEKTPOHHBIX  JOKYMEHTOB,
IO pe3ylbTaraM I[IPeJOCTaBICHMS - 'MyHUIWNANEHOM YCIYyTrH, B COOTBETICTBHH
¢ TpeOOBaHWAMY, YTBEPKIEHHBIMHU HOCTAHOBJICHHEM IIpaButenscTBa Poccuiickoit
@enepammm ot 18.03.2015 Ne 250 «O06 yrBepxaeHnr TpeOoBaHUM K COCTABICHUIO
¥ BEIAa4e 3asBUTEIIM JOKYMEHTOB ‘HA OyMa)XHOM HOCHTENe, MOATBEPIKAAOIMHUX
cOAepIKaHue 3IEKTPOHHEIX TOKyMEHTOB, HATPABIEHHBX B MHOTOMYHKIHOHATEHEIHA
IIEHTp MPEICCTABICHIS TOCYAAPCTBEHHAIX M MyHAIUIATEHEIX YCIIYT IO Pe3YIbIaTaM
IPEIOCTABIEHA TOCYJAPCTBEHHBIX W ~MYHHOUNANBHBIX YCIyD  OpraHaMH,
IIPEIOCTABIIIOIMMHA TOCYAAPCTBEHHBIC YCIYTH, U OpraHaMH, IPeloCTaBIsFOIMAMH
MYHHIUITANBHBIE YCIIYTH, ¥ K BBIMA4Ye 3asBUTEISIM Ha OCHOBaHWMU MHGOPMAIIAH H3
HEGOPMAITHOHHEIX CHCTEM OpPraHOeB, MPe0CTARIAIOIMX FOCY JapCTBEHHBIE YCIIYTH, U
OPraHoB, MpPENOCTAB/IOIIAX  MYyHHUHIANGHBIE  YCIyrd, B TOM  9HCIE
C HCIIONB30BAHHEM HHPOPMAITMOHHO-TEXHONOTMYECKOH ¥ KOMMYHHKAIlHOHHOM
HH(PaCTPYKTYpHI, DOKYMEHTOB, BKIIOYAs COCTaBIEHHME Ha GYMaKHOM HOCHTENe
¥ 3aBEPEHHE BHIIHCOK W3 YKA3aHHBIX HH(QOPMAIHOHHBIX CHCTEM.

B ciydae OTCYTCTBHA TEXHHYECKOH BO3MOXKHOCTH HAIIPABICHHS NOKYMEHTOB
B oyekTporHOi dopMe mocpenctsom THIC «AVIC M®Ll» yHomHOMOYEHHBIH OpraH
nepenaét B OI'KY «IIpaBHTENsCTBO IS TpaxkAaH» HOKYMEHTRI, SBIIAIOLIHECS
PE3YIBTATAME IPEAOCTABICHUS MYHHIMNATEHON yCnyTH, Ha GyMaKHOM HOCHTEINE
0 peecTpy, B TedeHHe OAHOro pabodero NHSA CO [HS pPETHCTpalldy pesylbTarTa
MYHHIMIANbHOM YCIYTH B yHOIHOMOYEHHOM Oprade, HO He MeHee HeM 3a OfuH
pabounii JeHp [0 WCTEYCHWS CpOKa IIPEOCTABICHHS MyHMITHIANBHON YCIYTH,
YCTaHOBIICHHOTO IIyHKTOM 2.4 8 AMUHECTPaTHBHOTO PETTIAMEHTA II0 PEeCTpPy npuémMa-

-
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Hepeadl pe3yIbTaToB IPEA0CTaBICHN] MYHHIUIIAIBHON YCIyTH.

VnonaomougeHnsi  paborauk’ OI'KY  «[IpaBHTENRCTBO IS TPAXKHAH»
OCYIIECTRIAET COCTABIICHHE W Bbmaqy 3aSBUTENSAM NOKYMEHTOB Ha OyMamHOM
HOCHTENC.

OI'KY «IIpaBHTeNLCTBO A/ Ipaxaan» 00eCIeurBacT XpaHeHHEe HOIYIEHHBIX
OT yYHOOJHOMOYEHHOrO Opraga Ha  OyMaXHOM  HOCHTENE  JOKYMEHTOB,
NpeIHazHAYEHHBIX [T BBIIAYH 3agBUTENIO, B T€IeHNWe TPHUANATH KaJleHTapHEIX [HeH
CO IHS TIOMYHIeHNI TAKUX JOKYMEHTOB.

3.4.4. Waste meHcTBHsA, HEOOXOAMMBIE A IPEAOCTABICHHA MYyHHIHIAILHOMK
YCIyTH. | X

IIpeAcTaBNEHAE HHTEPECOB YIIONHOMOYEHHOTO OPraHA TIPH B3aMMOINEHCTBHH
C 3a9BUTEIAMU U IPEIOCTABIICHUE WHTEPECOB 3adBUTENS IPU B3aHMOACHCTBHU
¢ YOOTHOMOYEHHBIM OPraHOM. :

3.4. Ilopsaaok uciipaB/ieHHA JONYIIEHHBIX ONEYATOK H (H/IH) OIHOOK
B BBIJAHHEIX B pesyjibTaTe NPeJoCcTaB/ICHHS
MYHHIHNAJLHON YCJIYTH JOKYMEHTaX

1) npuéM ® permcTpanyss' 3adBIeHHS 00 MCHPABICHHM  OIEYaTOK
u (wim) ommOOK, JONYINEHHEIX =B JOKYMEHTAaX, BLIJAHHEIX B pE3yILTaTe
TPeIOCTaBICHIA MyHULUNAIBHON YCIYTH.

OcHoBarneM JUIi Haqama )MHHMCTPATHBHOM IPOLE/Y P! ABILACTCS ofpanienne
3aSBRUTENI B yHOTHOMOUCHHBIH opraH C 3agBIeHUEM 00 HMCIpaBIeHUE NOMYIICHHBIX
OTeYaToK ¥ (Mnu) omrbOK B CBEIEHUSX, YKa3aHHBIX B apXUBHOHN CIPaBKe, apXUBHON
BEITIHCKE WU apXUBHOH - KOIWH, UH(POPMAITHOFHOM TIACEME
00 OTCYTCTBHH B apXuBe apXUBHBIX JOKYMEHTOB IO TE€Me 3alpoca WU CBEACHUS
00 WX MECTOHaxXOKICHWH, WM O IIEPeChUIKe 3arpoca 110 NPHHANISKHOCTH
B COOTBETCTBYIONIYIO OpraHuzammio. . IIpw ofpamienud 32 HCOPABICHHEM
JIOTTYIIIEHHEIX ONEe9aToK ¥ (M) ommbOK B apXWBHOM CIIpaBKe, apXWBHOH BBITHACKE
UNH apXWBHOW KONHH, HH(QOPMAaIOHHOM IHCbMe 00 OTCYICTBHH B apXuBe
apPXMBHEIX JOKYMEHTOB IIO T€Me 3aIlpoca MM CBEIEHHS 00 MX MECTOHAXOXKICHWH,
HITA O TIEPECEUIKE 3anpoca TIo npmia,nnemﬂocm B COOTBETCTBYIOIIYIO OpPTaHHU3AIIHIO
3asBUTEND TIPEACTABILICT:

3asiBIeHUe 00 MCIPABIEHAH TONYINEHHRIX OTIEYATOK 1 (A/IM) OMHOOK;

JOKYMEHTBL, IMEIOMIIE FOPUIMIESCKYH0 CHILY COACpKAINHe IPaBuibHEIC TaHHbIS;

BBIJGHHBIA  YNOMHOMOYCHHBIM, ~ OPraHOM — PesymbTaT  IPe/OCTABICHHSA
MYHHIUITATBEHOM YCIYTH, B KOTOPOM co;(epxcmca ornevarka 1 (Iy) omundKa.

3asBrenne 00 MCIOpaBICHWY | JOIYLISHHBIX OIeYaTOK M (MIH) OMMOOK
B CBEJCHUSX, YKa3aHHBIX B Pe3yNbTaTe NPelOCTaRICHUI MyHHIMNAIBHOR YCIyTH,
nojaéTcs 3asBUTeIeM TMIHO B YIOIHOMOYEHHBIH OpraH. '

3agpnenne 00 WCIPABISHHAH - AONYMEHHBIX ONEYaToK M (WIM) OMHOOK
odbopmigercs B cBobomHoli QopMme ¢ ykaszaHHeM: (aMuIHMK, WMEHH, OT4eCTBa
(Tipy HATW9KMHK) 3a4BUTENs, OYTOBOIO WHJEKCa, afpeca, KOHTAKTHOro TexedoHa,
cnocoba yBeJIOMIEHHs O TOTOBHOCTH PEe3yINBTaTa, CIIocoba IMOMydeHus pe3ylbTaTa
(M4YEO, TIOYTOBO¥ CBA3BIO), PYKONWMCHEIM (pa3GopuyMBO) WM MAIUHHOIHCHEIM
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CIIocoOOM 7 MIOATHCEHIBACTCS 3asSBATENEM.

OTBeTcTBEHHOE JOJDKHOCTHOE - JIHIO peTHUCTPHPYET 3asBIICHUE
¥ TIPEACTABICHHEE [AOKYMEHTHI, IyTéM BHECEHHS COOTBETCTRYIOIIEH 3almCH
B JKYpHAI PeIMCTPAI{HH 3alPOCOB. | '

3asgBUTEIO BRIAAETCA PaciMCKa, O mpuéMe 3asgBICHUS C OTMETKOH O AaTe,
KOJIWYECTBE H HANMEHOBAHMWH IIPEACTABIEHHLIX JOKYMEHTOB.

PesyneTaToM aMUEACTPATHBHON IIPONEAYPEl ABIACTCA 3AIlECH O PETHCTPALHH
3a9BICHUA W JIOKYMEHTOB, IPEICTABACHHLIX [N HCIPABICHHS [AOMYIEHHBIX
omeyaToK 1 (WIH) OMMOOK B JKypHAIIE YI&Ta TOKyMEHTOB.

MaxkcuMansHEIL CpoK BEITTONHEHAT aMHHACTPATUBHOH TIPOIIEAYPEL COCTABIAET
1(ogwuH) pabounii neHs; :

2) paccMOTpeHHe MOCTYIHBIUETO 3asiBICHUA 00 HCOpaBlIeHUY ONECYaToK
H (wmm) onmmbOK, [ONMYINSHHBIX - B HOKYMEHTaX, BBIJAHHBIX B pE3yJIbTaTe
IIPeIOCTABICHAT MyHUITHATIATRHON yCIIYTH, BhIIada HCIIPaBIICHHOIO JOKYMEHTA.

OcHopamueM [y Hadana - afMUHUCTPATHBHOM  NPONENypsl  SBIICTCH
3apETMCTPUPOBAHHOE  3asBjieHHe OO0 WCIpaBlIeHuH ,z[onymeHHHx OTIe4aTOK
v (fiI) OIMOOK W TIPEJICTABICHHEIE TOKYMEHTEL.

OTtBeTcTBEHHOE JOIDKHOCTHOE TUL0 paccMaTpHBacT 3asgBJICHNAC
00 WCHpaBlieHMM NOIMYyIIEHHBIX ONeYaToKk ¥ (Wnm) ommHOOK M IIpefcTaBlIeHHBIS
3agBATENIEM NOKYMEHTHI M IIPHUCTYNdeT K ITOJTOTOBKE HOBOH apXUBHOH CITPaBKH,
ApPXWUBHOM BEIIMCKA MMM APXWBHOM KOIWH, WH(QOPMALMOHHOIO NOHCHEMa
00 OTCYTCTBHUH B apXWBE apXWBHEBIX JIOKYMEHTOB II0 TeME€ 3alpoca WV CBEHCHHUS
00 MX MeCTOHaxXxOXKIeHWH, WIH O IepechlIKe 3alpoca M0 IPHHAAIEKHOCTH
B COOTBETCTBYIOIIYIO opraHH?,aumo, 'TIOCiIe HCIPaBIIeHHS JOIIYINECHHEIX OIIEUaTOK
u (M) omuOOoK. :

HcmipaBiienspii  pesynbTaT HPENOCTaBIEHHS  MYHHOWIANGHOM — YCIYTH
nepenaéTcs Ha IOADACH 3aBeAYIOMIMi MYHHIWOANBHBIM apxuBoM Othena
MYHHIIMTIANEHONH  CIYy)KOBI, XanpoB ® apxWBHOIO Jena  AMHHHCTpanus
MyHMITUIAIBHOT0 00pazoBanua "bazapHock3raHcKUl palioH".

MaKCHMabHEIM CpOK  BEIIONHEHHS AJMHHHMCTPATHBHOTO JeHCTBHS —
1 (onuE) pabo=wii ICHE. i

ITocie MOJTydeHUusT - HOAIMCAHHOTO pezyJnbTara TIPeIOCTABISHUS
MYHUUHOATEHON YCIYTH OTBETCTBEHHOE MOIKHOCTHOE JTWL0 M3TOTaBIHBaeT KOIMIO
¥ B Tegenwe 1 (ommoro) pabouwero aHS WHPOPMUPYET  3aIBUTENA
0 BO3MOJKHOCTH €TI0 MOIy4eHHI CITOcoOOM, YKa3aHHBIM B 3asBICHUH.

Hopag wmcIpaBneHHas apXWBHASA CHPABKa, apXWBHas BBIINCKA WIH dapxXuBHAas
Korm#, HWHGOPMAIMOHHOE IIHCHMO BEIAASTCH 3aMBUTENIO0 MO0 HalpaBiieTcs
IOYTOBBIM OTIIPABICHUEM. ' '

Jnga momydenms pe3yiabTaTa IPeAOoCTABNCHWS MYHHIBNAIBHOH YCIyrH
3a4BUTENb OPENBSBILET OTBETCTBEHHOMY JOIDKHOCTHOMY JIMLY JOKYMEHT,
yIOCTOBEPSIOIINYE JUIHOCTh, @ YIONHOMOUYCHHEIM TIPEICTaBUTENs — JOKYMEHT,
YIOCTOBEPSIOIIUH TMYHOCTD, H JOBEPEHHOCTD.

PesynsTaToM BBINIOMHEHHS agMHHMCTPaTHBHOM IPOLAYPHI SBISETC BHIgada
HOBOT'O MCIIPABIEHHOIO Pe3y/bTara iPeAOCTABICHYS MyHAIMIATEHOH YCIyTH.

CriocoboM ¢uKcalluil pelyibTara aIMUHUCTPATHBHOU I[PONEAYypPHl SABIACTCS

'
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TIPOCTaBIEHH]E THIHON TIO/IIIHCH 3aSBUTENS ¥ IaTH TIONYUIeHMs HA KOMH Pe3ybTara
HPENOCTABICHN MyHUIUIATBHON YCIyTH.

Cpox BBIaUW HOBOTO pPe3yNbTaTa NPEAOCTABICHHS MYyHHIAATLHOH YCIyrd
He MOJKEeT IIPeBBITHATh 5 (TI9TH) pabounx qHel ¢ MOMEHTA PeTUCTPAINH 3aSBICHHAS.

4. ®opMBbl KOHTPOJIS 32 HCHOJHEHHEM aAMHHECTPATHBHOTO perjiaMeHTa

4.1. Hopsgok ocyliecTB/IEHHs TEKyIIero KOHTPO.A 3a co0/IoeHueM
¥ HCIOTHEHHEM OTBETCTBEHHBIMHE JO/HKHOCTHBIME JHIAMH, MYHAHANANLHBIMA
CJTyKAH{AMH TO0JI03KeHHI aIMHHACTPAaTHBHOIO PeraMeHTa H HHbIX
HOPMATHBHBLIX HPABOBLIX AKTORE, YCTAHABAHBAIINAX TpeGoBanus
K IPeAOCTABJCHAI0 MYHHIHTIAJLHOM YCJIYIH, a TaKKe IPHHATHEM peledni
OTBETCTBEHHBIMH JTHIAMHU

4.1.1. Texyluuii KOHTpOJIb 3a CbﬁJHOJIEHHEM W HCHOJHCHHEM NOJDKHOCTHBIM
JAOM, TIPENOCTABIAIOIKM MYHHIMIATBHYI0 YCIYyTy, HONOKEHHN HACTOSIIETO
aIMHHUCTPATHBHOIO  PEINIaMEHTa, - WHBIX HOPMATWBHEIX IIPABOBBIX  aKTOB,
YCTAHABNUBAIOINUX TpeOOBaHMA K ' IIPEJOCTABICHUI0 MYHWIHITANGHOHR YCIyTH,
OCYIIECTRISIETCA HaJalbHUKOM OTHella KaApPOB W apXWBHOTO fiella aIqMHHUCTPAIHU
MyHHULMIATIBHOTO 00pa3zoBanus «bazapHOCHI3TaHCKAN PaiOH».

4.2. llopsaaok H NEpHOAUYHOCTh OCYIIECTBJICHUS IJIAHOBBIX
H BHEILIAHOBBIX MPOBEPOK NOJHOTHE H KA9eCTBA NPeJ0CTABICHHS
MYHHIHHAJIbHOH YCJIYId, B TOM 4Hcjie HOPAAoK H GopMbl KOHTPOJISA
32 HOJIHOTOH H KA4eCTBOM NpPeN0CTABICHHS MyHHIANAILHON yCIyTH

4.2.1. B nensix OCyHmIECTBICHHS KOHTPOIM 3a COOONICHHEM M HCIIOTHEHHEM
JOJDKHOCTHBIM JIMIOM IIOJIOXEHHN HACTOAINEro aJMUHUCTPATHBHOIO pEriaMeHTa,
HHBIX  HOPDMATHBHEIX  IPABOBBIX! ' aKTOB, YCTAHABNWBAIOLMX  TpeGoBaHHs
K IOpeJOCTaBICHWIO MYHWIHIANGHOM yCIyTH, YIOTHOMQUEHHBIM OpPTaHOM
IIPOBOJSATCS TIPOBEPKHM TIONHOTHEL M Ka49ecTBa IPEHOCTaBICHHA MYHMIIMIAIBHOMN
YCIIYI'H CTPYKTYPHBIM HOpa3fielieHueM YIIOIHOMOYEHHOIO OpTaHa.

IIpoBepkr NIONHOTEI ¥ KadecTBa TIPEHOCTABIEHWS MYHHUIUMNANIBHOH YCIYTH
OCYIIECTBIIMIOTCS Ha OCHOBAHWY PACHOpSKEHHsS AJMUHUCTPAIIME MYHHIMIAIEHOTO
oOpazoBanus "ba3zapHOCERraHCKUM paioH". _

4.2.2. TIpoBepkd MOTYT GBITH TINIAHOBBIMHA M BHEILIAHOBEIMH.

TInanoBEIe MPOBEPKH ITPOBOAATCA Ha OCHOBAHWY TITAHOB PabOTH CTPYKTYPHOTO
TIopa3 ieieHAs YIIOITHOMOYEHHOTO opraHa c TICPHOAMIHOCTEIO
1 (ogmm) pas B roA. - :

BHemiaHOBEIE MPOBEPKH IPOBOAATCS B CBA3M C IPOBEPKON YCTPAHEHHS paHee
BEIIBICHHBIX HapyllIeHUH, a Takke B clydae Xajod Ha neictBus (OesneiicTBHe)
JOJDKHOCTHOTO ~ JMIIa  CTPYKTYPHOTO MOJipa3fieIe s, OTBETCTBEHHOI'O
33 TIPENOCTABIIEHYE MyHRIUTIATBHON YCIyTH.

4.3, OTBeTCTBEHHOCTD JOIKHOCTHAIX JIAI, MyHHIIHTATLHBIX CJIY/KANINX
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3a pemeHds u AelcTBAA (Ge3neiicTBue), NPpUHHMAaeMble (OCYILeCTBIAEMbIE)
B X0Jie IPeJIOCTABICHAA MYHHIHIAJIBHOM yCIIyTH

43.1. [JODKHOCTHOE IHNO HECET IEPCOHAIBHYI0  OTBETCTBEHHOCTH
3a HapyUICHHe MOpsIKa npeJIOCTaBnem MYHUIATIANBEHOM YCIYyTH B COOTBETCTBUH
co crTaTeéit 25 Kog::elcca VJIL;IHOBCKOH obmacti 00 aIMMHMCTPaTHBHEIX
IPABOHAPYIIECHIIX. | -

4.3.2. JlolKHOCTHOE JMLO HECET IIEPCOHANBHYI0  OTBeTCTBEHHOCTH
38 MPEeAOCTABICHHEe MYHUIHMIAIBHOM YCIyTH, COOIIOJEHHE CPOKOB H IOpSIZKa
IPEIOCTABICHUS MyHAIMIIAIBHON YCIYTH.

4.3.3. TlepcoHancHas OTBETCTBEHHOCTH JNODKHOCTHOTO JMMIlA OIPEAEIICTCS
B €r0 CIy:XeOHOM KOHTpakTe B COOTBETCTBHUHE C TpeOOBaHUSIME 3aKOHOJATENLCTBA
Poccuiickoit ®enepanmm.

4.4. IomoxkeHnsi, XapaKTepH3yonue TpedfoBaHAs K HOPHAKY H popMaM
KOHTPOJISA 3a NPeAOCTABIeHHeM MyYHAOHITaAbHOH yCIyrH,
B TOM YHCJI€ €O CTOPOHEI IPaXian, X o0beIHHeHHH H opraHu3aui

4.4.1. Tlopamok m GOPMEI KOHTPOJII .33 IIPEHOCTABICHASM MYyHHIUIAIBHON
YCIYyTH OOJDKHBI OTBEYaTh Tp360BaHI/IHM HENIPEPBIBHOCTH M JACHCTBEHHOCTH
(obdexTrRHOCTH).

HaganpHWKOM  OTHeNa KagpoB ¥ apXWBHOTO Jejla aAMMHHCTPAIUN
MYHHIHUIATEHOTO 00pa3zoBanmsa «basapHOCEIraHCKUN pafioH» OCYIIECTBIAETCS
aHaJM3 pPe3yJbTaTOB IPOBEJEHHBIX ‘npoaepozc MIPEIOCTaBIICHUST MYyHUIUIAIBHOHR
YCIYTH H2 OCHOBAaHUH KOTOPOTO JIOJUKHBI IPHHMMATHCS HEOOXOIWMBIE MEPHI IO
YCTpaHeHHIO HEAOCTATKOB B OPTraHM3aIliy MPeI0CTaBIeHHS MyHUIIAIEHON! YCIIyTH.

4.4.2. KoHTpoIp 3a NPelOCTaBICHHWEM MyHHWITHITANBHOKW YCIYTH CO CTOPOHEI
rpaxnaE (o0BemuHeHMY, OpraHM3amuii) OCYIIeCTBISETCS B HOpAAKe W (opMax,
YCTAHOBIEHHBIX 3aKOHOIATeTHECTBOM Poccriickoii @enepanyu.

S. JocyneOHbIH (BHecy1e0HDBIH) NOPAAOK 00:Ka10BaHUS PEIICeHHH H
AelicTBHH (Ge3aelicTBHSA) YIIOJIHOMOYEHHOI0 OpraHa, MHOTO(p)YyHKIIHOHAJILHOTO
NeHTPa, OpraHA3anHii, 0cyINecTBAAIONIHX GYHKIHH 10 IPEAOCTABIEHHNO
MYHHIHNAIbHBIX YCJIYT; 2 TaK:Ke HX JOJKHOCTHBIX JIHIL,
MYHHIHOQJIbLHBIX CIy:RAaIIAX, pab0THHKOB
3.1. Hudopmanua aas BaH%ﬁTepeCOBaHHBIX JHUH 00 X NpaBe NoAaTh

XKaJ00y

' 3agBHTens BIIpaBe IOHAATh kajloby Ha geiictBue (OesmelicTBme) H (Mim)
peleHne, NpHEATOS (OCYINECTBIEHHOS) B XOA€ IIPEeNOCTaBICHHS MYyHHIHIIANBHON
VCIIYTH YTIOTHOMOYEHHEIM OpTaHOM, ero IOOJDKHOCTHBIM JHLOM,
160 MyHHUMIANBHEIM CIIy’KaliyM, a Takoke pabotHuka OI'KY «IIpaBHTEIBCTBO LI
rpaxman» (manee — xanoba). :



26

5.2. Opranel MeCTHOTO CaMOYHNpaRB/IeHHs], OpPraHA3aHH
H YIIOJIHOMOYEHHBIE HA PACCMOTPEHHE KaJI00b] IHIA, KOTOPBIM MOKET
OBITh HANPABJIEHA XkaJ100a 3asBHTe/A B JocyaeOHOM (BHecyaeGHOM) MOPSIKe

Kamobsr Ha pemeHus u (WnM) JAelictBus (Oe3feficTBHE) CILyKalWX
yHONHOMOUEHHOTO OpraHa PaceMaTPHBAIOTCH PykoBoguTeneM YIOTHOMOYEHHOI'O
opraHa.

XKano6sr ma pemenwe u (wim) pgelicteme (6esmelicTere) PykoBomuTens
VIOTHOMOUEHHOTO OpraHa paccMaTpHuBaloTcs PykoBomuTeneM YIIOIHOMOYSHHBIM
OpraHa.

XKanoOsl Ha pemenme uw (unm) pgeiicteus  (OesmelicTBre) paboTHHKA
OI'KY «IIpaBuUTeNsCTBO NI TpaXXJaH» paccMaTpHBaOTCd PYKOBOLMUTEIEM
OI'KY «IlpaBuTelbCTBO I MPaKAan».

XKanober Ha pewenme w (wiM) [eiicreug (6e3melcTBHE) pPYKOBOOHTENA
OI'KY «IpaButenscTBO  Iist rpam):[aH» paccMarpuBaroTces 1IpaBUTENBCTROM
VneaHOBCKOM 00IacTH.

5.3. Cioco6b1 nRGOPMHPOBAHHES 3asiBHTE/IEH 0 NOpSAKe MOAA4YH
H paccCMOTPEHHS KaJI00bl,
B TOM 4YHeJIe ¢ Henoab30BaHReM Eannoro noprana

WHubopManuio 0 TOpIIKe MOJaTH U PACCMOTPEHUS XAIOOBI 3aSBAUTENH MOTYT
TONYIUTs Ha HHOOPMANIMOHHEIX' CTEHAaX B  MecTax  [OpeJoCTaBlICHUS
MYHHUIHAIAIGHOM YCIyI'H, Ha odpmmaHBHOM caliTe YIIOJIHOMOYEHHOIO OprafHa, Ha
Enunom nopraie.

5.4. IlepeyeHb HOPMATHBHBIX IPABOBLIX AKTOB, Pelr'yJIHPYIOIIHX OPAAOK
AocyaedHOro (BHecyAeOHOT0) 00:KaJ0BAHHA PellleHUH U AelicTBHH
(Ge3aelicTBHA) YHOJTHOMOUYEHHOIO OPraHa, MHOTOQYHKIHOHAJILHOIO EHTPA,
OpraHu3anui, ocymecTBnﬂiOmnx (GyHxIHH 10 NpeaocTaBJICHHIO
MYHHIHNIAJLHBIX YCIIYT,
a TAKIKE HX JOJUKHOCTHBIX JHI, MyHHIHIAALHBIX CIIyzKaumX, paGoTHHKOR

Koznexe VnrsaHoBckoit o6macTi 06 aIMIHEICTPaTUBHEIX IPABOHAPYIICHHUSIX;

@ecpepaneHbii  3akoH ot 27.07.2010 Ne 210-®3 «O6 oprapmsanuu
IPEeAOCTABIICHUSA FOCYIaPCTBEHHBIX ¥ MyHUIMIIATIBHBIX YCILYI»;

noctanoBineHue llpaBurenscrBa Poccuiickol ®@emepammu ot 20.11.2012
Ne 1198 «O denmepanbHoli TOCYHapCTBEHHOH WH(MOPMAIMOHHON CHCTEME,
obecnieunBaroltedt mporecc mocyneGHOro (BHeCyHeOHOT0) 00XKaIOBaHUSA pelleHAN
u nedicTBuii (O6e3melicTBIA), COBEPIIEHHRIX NPH TIPEAOCTABICHHH T'OCYIaPCTBEHHBIX
¥ MyHUUHTIATBHEIX YCIyI». :

5.5. HudopMmaums, ykasaHHas B myHkrax 5.0 — 5.4 HacTosmiero
aJIMHHECTPATABHOTO PETTIAMEHTA, Pa3MeIIeHa Ha:
opUIUATBHOM CaliTe YITOMHOMOYEHHOTO Opraga, EIuHOM mopTaie.
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ITpunoxernue Ne 1
K aIMHHHACTPAaTUBHOMY PeriIaMeHTy

3AIIPOC (OBPAIIIEHUE)"
s oopMIIEHAS APXABHOM CIPABKH, APXHBHOH BBLINACKH, APXHBHOM
KOOHH, #“HGOPMATHOHHOIO MHCHMA
(HyJICHOE NOOYEPKHYMb)

Damunusd, WM, OT4ECTBO @ (IpH
HaI4¥M) JHEfa, JaHHBIe DacmopTa. (cepus,
HOMep, KeM BBJaH, Jara BbIAa4n),
JIOBEPEHHOCTh

HaumMmeHoBaHue OPUAMYECKOTO JTHIA,
(Oavumms, UM, OT4ecTBO (IPH HAIMYHH),
OOJDUKHOCTE IPEACTABHTEN IOPHAHIESCKOro
JHAIA), FOBEPEHHOCTH

Oamvunua,  AMd, OT‘IBCTBO,: Toj
POXZEHHs JIuLia, O KOTOPOM 3anpamKBaeTcz
apXWBHas CIIPAaBKa, apXHBHas BBIHKCKa
apXMBHast KOIHA (yKas3ars BCE = Clydaw
W3MeHeHWd (aMuiiny, HMEHH, OTYecTBa
(mpu HaJIIIUH), yKa3aTe | CTATYC
(mencuonep, Oe3paboTHEIA, CHOyXKallu,
pabOTHHK, CTYJIEHT) !

Ha 4pe WM BEIIMCEBATE APXUBHYIO
CTIPaBKy, ApXUBHYIO BEBIIUCKY, apXUBHYIO
KOITHIO, MH(MOPMAIHOHHOS IIFCEMO . (agpec
peTUCTpaIym) ‘

Tema 3ampoca (oOparmemHwst) (fiym{oe
IIOJ4EPKHYTE), Ha3BaHHE OpraHU3aIlul
(Haspate BHINECTOSINEH OpPraHW3ALAH, C
yKasaHWeM IeXa, yJ9acTka, OTAena ¥ T.4.) B
KoTopodf paboTanm, yuuics 3adBHTEINS,
XPOHOIOTAHECKHe DPaMKH 3alpalnuBaeMol
HHGOPMALIHH: .

I. Tpyngosod cTax ¢ yKa3aHHEM
32HHMAeMON TODKHOCTH (HAaXOXICHHE B
IIEKPETHOM OTIIYCKE; B OTIyCKe II0 YXOAY 33
peGenxkoM  (YKasaTh MONHOCTBIO: JATY
poxpaeHms pebenxa gmbo gerell); B
JONTOCPOYHEIX KOMAaHIMAPOBKAX; B yqeGHBIX
OTIIyCKax);

2. 3apmara;

Me’ro;mqecme PEKOMCHIANHH 10 HCIOIHCHAIO sanpocms COI[H&J]LHO-]]P&BOBOTO Xapaktepa, YTBSP}K)Z{GHHBIS

CDe;LepaJmm.m dPXHBHBIM aICHTCTBOM
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3. Harpaxxnenne;
5. ObyueHue; u T.A.

Jlis Kakoif IlenHm 3ampaimBaeTcs
apxHBHAad CIIpaBKa, apxWBHAad BBIIUCKA,
apxHBHAasI KO, HHGbOPMaIHOHHOE HHCEMO

VkasaTh criocol BEIAYH Pe3yIbTaTa:
HaTPaBHUTE TIO0 TI0YTE; ’
BBIIATh JIUYHO B YHOIHOMOYEHHOM
OpTaHe; :
BEIJaTh B  MHOTO(QYHKIIHOHATHEHOM
meHTpe (B Clydae IOfauM 3amlpoca depes
MHOTrOQYHKIHOHAIBHEIN LEHTD);

HaIPaBUTh 10 3JAEKTPOHHOH IOYTe
(azpec >ICKTPOHHOM THOYTH) '

Anpec, 1O KOTOpOMY HAIpaBHTh
pe3ynsTar MyHUITMIATEHOM ~  YCIIyTH,
tenedon (HoManIHmii, paGodwii, COTOBELH)

20 T.

(nara)

Hopmmice

(TIOAMMCE 3ASBATEIIN)




ITpunoxenne Ne 2
K aMHHHCTPATHBHOMY pErliaMeHTy

KYPHAJI
PEruCTPANMH 3aPOCOB 3agBATENNCH, He06X0AHMMBIX ISl HPENOCTABNENHS MYHMIHUNAILHOR YCIyrH
«IlpegocTaBiienue ApXUBHEIX CIIPABOK, APXHBHLIX KON, apXHBHLIX BLINUCOK, AHGOPMANHOHHBIX THCEM,
CBA3aHHBIX C CONHANLHONA 3aIHTOH, IEHCHONHBIM ofecieueHHEM, IOJy9eHHEM JLIOT A KOMIEHCAIHIA,
NOATrOTOBJICHHBIX HA OCHOBE JOKYMEHTOB, HAXOAAIIAXCH B MYHHAITHIAILHOH COGCTBEHHOCTH

(Ha3BaHMe MyHHIIUIIATEHOTO 4PXHABA)

Bxons | [lara Damuys, Ilepegens Orvetka 00 | OTMeTka O pesyibTaTe Harta Hcxo- | [lata
-IIMK | perucTpa | AMA,0TYECTBO | JOKYMEHTOB, | oTkaze B | IpEAOCTaBICHAS WCIIONTHe- | AAIIMA | OTIIPaB-
HOMeDp | -1@H | (IPHHAIWYMM | NPENOCTABIEHHBIX | IPEJOCTABRICHH | MYHHIMOANBHOM yenyrd |mmas | JIeHHSA
3ampoca | ), aapec 3asgBUTEIIEM 51 Bun OTpHIa- | 3ampoca | HOMEP | OTBETA
3aABUTEIA MYHHIHIIAIBHO | IPeOCTaBIeHH | TeNbHBIN 3as1BH-
W yCIyrl ot pe3ynsTa Telko
madopmanpm | T
(moKyMeHT)
1 2 3 4 5 6 7 8 9 10




